
 

DEPARTMENTS: AREA CODE (707)  

ADMINISTRATION 4 2 1 - 7 3 0 0  ◼  PLANNING 4 2 1 - 7 3 3 5  ◼  BUILDING 4 2 1 - 7 3 1 0  ◼  FINANCE 4 2 1 - 7 3 2 0  
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CITY COUNCIL 

Lori Wilson, Mayor 

Michael A. Segala, Mayor Pro-Tem 

Anthony Adams 

Jane Day 

Wanda Williams 

CITY COUNCIL MEETING 

First and Third Tuesday 

Every Month 
 

 

 

A G E N D A 

 
SPECIAL MEETING OF THE 

SUISUN CITY COUNCIL ACTING AS SUCCESSOR AGENCY TO THE 

REDEVELOPMENT AGENCY OF THE CITY OF SUISUN CITY 

 

TUESDAY, MARCH 5, 2019 

6:30 P.M. 

SUISUN CITY COUNCIL CHAMBERS -- 701 CIVIC CENTER BOULEVARD -- SUISUN CITY, CALIFORNIA 

 

NOTICE 
Pursuant to Government Code Section 54953, Subdivision (b), the following Council/Housing Authority meeting 

includes teleconference participation by Councilmember Jane Day from: 301 Morgan Street, Suisun City, CA  

94585.  
 

ROLL CALL 

Council / Board Members 

PUBLIC COMMENT 
(Request by citizens to discuss any matter under our jurisdiction other than an item posted on this agenda per 

California Government Code §54954.3. Comments are limited to no more than 3 minutes unless allowable by the 

Mayor/Chair. Speaker cards are available on the table near the entry of the meeting room and should be given to the 

City Clerk. By law, no prolonged discussion or action may be taken on any item raised during the public comment 

period, although informational answers to questions may be given and matters may be referred for placement on a 

future agenda.) 

CONFLICT OF INTEREST NOTIFICATION  
(Any items on this agenda that might be a conflict of interest to any Councilmembers / Boardmembers should be 

identified at this time.) 

CLOSED SESSION  

Pursuant to California Government Code section 54950 the Suisun City Council Acting as 

Successor Agency to the Redevelopment Agency will hold a Closed Session for the purpose of: 

Successor Agency 

1. CONFERENCE WITH REAL PROPERTY NEGOTIATORS 

Pursuant to Government Code Section 54956.8 Real Property Identified by APN’s, 0032-

091-170, 0032-091-180, 0032-091-190 and 0032-091-200 located at the southwest corner of 

Civic Center and Driftwood Drive. 

Negotiating Party: City Manager and Development Services Director 

Subject: Price and Terms of Payment  

Parties Negotiating With: Main Street West Partners 
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CONVENE OPEN SESSION 

Announcement of Actions Taken, if any, in Closed Session. 

ADJOURNMENT 
 

 

A complete packet of information containing staff reports and exhibits related to each item for the open session of this meeting, 

and provided to the City Council, are available for public review at least 72 hours prior to a Council /Agency/Authority Meeting at 

Suisun City Hall 701 Civic Center Blvd., Suisun City.  Agenda related writings or documents provided to a majority of the 

Council/Board/Commissioners less than 72 hours prior to a Council/Agency/Authority meeting related to an agenda item for the 

open session of this meeting will be made available for public inspection during normal business hours.  An agenda packet is also 

located at the entrance to the Council Chambers during the meeting for public review.  The City may charge photocopying charges 

for requested copies of such documents.  Assistive listening devices may be obtained at the meeting 

 
PLEASE NOTE: 

1. The City Council/Agency/Authority hopes to conclude its public business by 11:00 P.M.  Ordinarily, no new items will be taken up after the 

11:00 P.M. cutoff and any items remaining will be agendized for the next meeting.  The agendas have been prepared with the hope that all 
items scheduled will be discussed within the time allowed. 

2. Suisun City is committed to providing full access to these proceedings; individuals with special needs may call 421-7300. 
3. Agendas are posted at least 72 hours in advance of regular meetings at Suisun City Hall, 701 Civic Center Boulevard, Suisun City, CA.  

Agendas may be posted at other Suisun City locations including the Suisun City Fire Station, 621 Pintail Drive, Suisun City, CA, and the 

Suisun City Senior Center, 318 Merganser Drive, Suisun City, CA. 
 

I, Donna Pock, Deputy City Clerk for the City of Suisun City, declare under penalty of perjury that the above agenda for the meeting 

of March 5, 2019 was posted and available for review, in compliance with the Brown Act. 
the Brown Act. 



 

DEPARTMENTS: AREA CODE (707)  

ADMINISTRATION 4 2 1 - 7 3 0 0  ◼  PLANNING 4 2 1 - 7 3 3 5  ◼  BUILDING 4 2 1 - 7 3 1 0  ◼  FINANCE 4 2 1 - 7 3 2 0  

FIRE 4 2 5 - 9 1 3 3  ◼  RECREATION & COMMUNITY SERVICES 4 2 1 - 7 2 0 0  ◼  POLICE 4 2 1 - 7 3 7 3  ◼  PUBLIC WORKS 4 2 1 - 7 3 4 0  

SUCCESSOR AGENCY 4 2 1 - 7 3 0 9  FAX 4 2 1 - 7 3 6 6  

 

CITY COUNCIL 

Lori Wilson, Mayor 

Michael A. Segala, Mayor Pro-Tem 

Anthony Adams 

Jane Day 

Wanda Williams 

CITY COUNCIL MEETING 

First and Third Tuesday 

Every Month 
 

 

 

 

A G E N D A 

 
REGULAR MEETING OF THE 

SUISUN CITY COUNCIL  

SUISUN CITY COUNCIL ACTING AS SUCCESSOR AGENCY TO THE 

REDEVELOPMENT AGENCY OF THE CITY OF SUISUN CITY, 

AND HOUSING AUTHORITY 

TUESDAY, MARCH 5, 2019 

7:00 P.M. 

SUISUN CITY COUNCIL CHAMBERS -- 701 CIVIC CENTER BOULEVARD -- SUISUN CITY, CALIFORNIA 

 

NOTICE 

Pursuant to Government Code Section 54953, Subdivision (b), the following Council/Successor 

Agency/Housing Authority meeting includes teleconference participation by: 

Councilmember Jane Day from:   301 Morgan Street, Suisun City, CA  94585.  

(Next Ord. No. – 755) 

 (Next City Council Res. No. 2019 – 15) 

Next Suisun City Council Acting as Successor Agency Res. No. SA2019 - 01) 

 (Next Housing Authority Res. No. HA2019 – 02) 

ROLL CALL 

Council / Board Members 

Pledge of Allegiance  

Invocation  

PUBLIC COMMENT 
(Request by citizens to discuss any matter under our jurisdiction other than an item posted on this agenda per 

California Government Code §54954.3. Comments are limited to no more than 3 minutes unless allowable by the 

Mayor/Chair. Speaker cards are available on the table near the entry of the meeting room and should be given to the 

City Clerk. By law, no prolonged discussion or action may be taken on any item raised during the public comment 

period, although informational answers to questions may be given and matters may be referred for placement on a 

future agenda.) 

CONFLICT OF INTEREST NOTIFICATION  
(Any items on this agenda that might be a conflict of interest to any Councilmembers / Boardmembers should be 

identified at this time.) 
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REPORTS:  (Informational items only.) 

1. a. Council/Boardmembers 

b. Mayor/Chair 

2. City Manager/Executive Director/Staff  

a. Lighting and Landscape Maintenance Assessment Districts, Community Facilities Districts, 

and Tax Zones Update – (Medill).   

b. Pacific Gas and Electric Company Notice of Chapter 11 – (Ramirez). 

PRESENTATIONS/APPOINTMENTS 
(Presentations, Awards, Proclamations, Appointments). 

City Council 

3. Approving Appointments to the General Tax Oversight Committee: 

a. one appointment for unscheduled vacancy, term ending April 2020 

b. one appointment for unscheduled vacancy, term ending April 2022 

4. Approving Appointment to Solano Transportation Authority Safe Routes to School Task 

Force. 

5. Presentation to Former Police Chief Tim Mattos in Recognition of over 10 Years of Service to 

Suisun City. 

CONSENT CALENDAR 
Consent calendar items requiring little or no discussion may be acted upon with one motion. 

City Council 

6. Council Adoption of Resolution No. 2019-___:  Confirming the Discontinuation of the Iconic 

Waterfront District Sign Project and authorization for the City Manager to move the remaining 

funds into the General Fund Reserve- (McNamara). 

7. Council Adoption of Resolution No. 2019-___:  Accepting the Marina Fire Suppression 

System Replacement Project as Complete and Authorizing the City Manager to Record the 

Notice of Completion for the Project – (Medill/Lofthus). 

8. Council Adoption of Resolutions Approving Labor Memorandum of Understanding and Other 

Compensation Schedule. 

a. Council Adoption of Resolution No. 2019-__: Approving the Memorandum of 

Understanding (MOU) with the Suisun City Police Officers’ Association (SCPOA) and 

Authorizing the City Manager to Execute it on Behalf of the City – (Dingman). 

b. Council Adoption of Resolution No. 2019-___: Approving the City of Suisun City 

Schedule of Salary and Benefits for Executive Management and Confidential Employees, 

and Authorizing the City Manager to Execute it on Behalf of the City – (Ramirez). 

9. Council Adoption of Resolution No. 2019-___:  Authorizing the City Manager to Execute an 

Inspection Services Agreement on Behalf of the City with Ashria Hospitality, LLC, to Perform 

Senior Inspection Services for the Holiday Inn Express Project, With an Initial Deposit Amount 

of $30,000– (McNamara). 
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Joint City Council / Suisun City Council Acting as Successor Agency/Housing Authority 

10. Council/Agency/Authority Approval of the Minutes of the Regular and/or Special Meetings of 

the Suisun City Council, Suisun City Council Acting as Successor Agency, and Housing 

Authority held on February 19, 2019 – (Hobson).   

PUBLIC HEARINGS 

City Council 

11. PUBLIC HEARING - (Continued from February 19, 2019)  

Cannabis Request for Application: Based on tonight’s discussion and provided the City Council 

does not modify the direction of any of the key steps or actions intended in the current 

resolutions. - (McNamara/Kearns). 

a. Council Adoption of Resolution No. 2019-__:  Approving the Following Documents to 

Establish a Request for Applications Process for Review and Selection of a Recommended 

Operator for a Cannabis Storefront Retailer/Dispensary Pursuant to Suisun City Code 

Section 18.49.160(B): (1) Request for Applications Guidelines and Procedures; (2) 

Supplemental Security Requirements – Cannabis Storefront Retailer/Dispensary; and (3) 

Notice of Request for Applications – Storefront Retailer/Dispensary. 

b. Council Adoption of Resolution No. 2019-__:  Adopting Fees Applicable to Cannabis 

Storefront Retailer Permittees and Applicants Pursuant to any Request for Application 

Process for Cannabis Storefront Retailers Initiated by the City Pursuant to Chapter 18.49, 

“Cannabis Regulatory Program,” of the Suisun City Code. 

GENERAL BUSINESS 

City Council 

12. Discussion and City Manager Authorization:  Fire Marshal/Inspection Services for Suisun City 

and Compliance with Senate Bill (SB) 1205 - (Vincent). 

13. Council Adoption of Resolution No. 2019-__:  Appointing Greg Folsom as City Manager of 

Suisun City with an effective start date of April 2, 2019– (Ramirez). 

Joint City Council / Suisun City Council Acting as Successor Agency/Housing Authority 

14. Fiscal Year 2018-19 Mid-Year Fiscal Review – (Dingman/Corey).  

a. Presentation of the Financial Position of the City through the FY 2018-19 Mid-Year Budget 

Update; and 

b. Adoption of Budget Amendment Resolutions: 

1. Council Adoption of Resolution No. 2019-___: Adopting the 3rd Amendment to the 

Annual Appropriation Resolution No. 2018-68 to Appropriate Mid-Year Budget 

Adjustments for Additional Costs in Various Accounts Organization Wide. 

2. Agency Adoption of Resolution No. SA 2019-__: Adopting the 1st Amendment to 

Resolution No. SA 2018-01 to Appropriate Mid-Year Budget Adjustments Related to 

Employee Memorandum of Understanding Implementation. 
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3. Authority Adoption of Resolution No. HA 2019-__: Adopting the 1st Amendment to 

Resolution No. HA 2018-02 to Appropriate Mid-Year Budget Adjustments Related to 

Employee Memorandum of Understanding Implementation 

ADJOURNMENT 

 

 

A complete packet of information containing staff reports and exhibits related to each item for the open session of this meeting, 

and provided to the City Council, are available for public review at least 72 hours prior to a Council /Agency/Authority Meeting at 

Suisun City Hall 701 Civic Center Blvd., Suisun City.  Agenda related writings or documents provided to a majority of the 

Council/Board/Commissioners less than 72 hours prior to a Council/Agency/Authority meeting related to an agenda item for the 

open session of this meeting will be made available for public inspection during normal business hours.  An agenda packet is also 

located at the entrance to the Council Chambers during the meeting for public review.  The City may charge photocopying charges 

for requested copies of such documents.  Assistive listening devices may be obtained at the meeting 

 
PLEASE NOTE: 

1. The City Council/Agency/Authority hopes to conclude its public business by 11:00 P.M.  Ordinarily, no new items will be taken up after the 

11:00 P.M. cutoff and any items remaining will be agendized for the next meeting.  The agendas have been prepared with the hope that all 
items scheduled will be discussed within the time allowed. 

2. Suisun City is committed to providing full access to these proceedings; individuals with special needs may call 421-7300. 
3. Agendas are posted at least 72 hours in advance of regular meetings at Suisun City Hall, 701 Civic Center Boulevard, Suisun City, CA.  

Agendas may be posted at other Suisun City locations including the Suisun City Fire Station, 621 Pintail Drive, Suisun City, CA, and the 

Suisun City Senior Center, 318 Merganser Drive, Suisun City, CA. 
 

I, Donna Pock, Deputy City Clerk for the City of Suisun City, declare under penalty of perjury that the above agenda for the meeting 

of March 5, 2019 was posted and available for review, in compliance with the Brown Act. 
the Brown Act. 



PREPARED BY:         Amanda Dum, Management Analyst 

REVIEWED/APPROVED BY: Matt Medill, Public Works Director/City Engineer 

Richard J. Ramirez, Interim City Manager 

AGENDA TRANSMITTAL 

MEETING DATE:  March 5, 2019 

CITY AGENDA ITEM:  Informational update on Lighting and Landscape Maintenance 

Assessment Districts, Community Facilities Districts, and Tax Zones. 

FISCAL IMPACT:  There would be no fiscal impact at this time. 

BACKGROUND:  There are thirteen (13) Lighting and Landscape Maintenance Assessment 

Districts (LLMADs) within the City’s boundaries.  Two of these are dredging only districts and have 

no landscape maintenance associated with them. LLMADs are managed by the Public Works 

Engineering Department with support from NBS, a contract consultant, with the Public Works 

Maintenance Landscape Division providing additional field services as needed.   

The City also contains three (3) Community Facilities Districts (CFDs), and five (5) Tax Zones (TZs) 

both of which go through a concurrent, similar processes to that of the LLMADs.  CFDs help fund 

emergencies services such as police and fire services.  The TZs are created concurrently with the 

addition of new areas into existing CFDs.  The TZs provide additional assessments to maintain special 

features such as the bio-swale located in Peterson Ranch Tax Zone #3. 

STAFF REPORT:  This Staff Report includes four (4) informational updates. 

• Lighting and Landscape Maintenance Assessment Districts (LLMADs)

Each year, the LLMADs go through the same process; the City conducts annual meeting 

with eleven (11) of the twelve (12) Districts, the Initiation and Intent and draft Engineer’s 

Report is brought before the Council on consent, and finally, the Council conducts a Public 

Hearing where the approve the final Engineer’s Report and order the levy and collection 

of assessments for the Districts.  The levy request is submitted to the Assessor’s Office by 

NBS.  The annual timeline for levy assessment process is included with this report as 

Attachment #1. 

Item 2.a
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The annual meetings typically occur between February and April each year.  This year’s 

tentative meeting schedule is as follows: 
 

 
 

• Community Facilities Districts (CFD) & Tax Zones (TZ)  

The CFD and TZ process is very similar to the LLMADs however, they do not have annual 

District meetings, and there is currently only an Engineer’s Report for CFD#1.  The levy 

request for CFD#1 is submitted to the Assessor’s Office by NBS, and the levy requests for 

CFD#2, CFD#3, and the TZs are submitted to the Assessor by the City. 

 

• LLMAD City-Wide Landscape Contract  

A Request for Proposals (RFP) has been released for landscape maintenance contract 

services for the LLMADs and two TZs. In response to community feedback, the Public 

Works staff increased task item frequency for numerous task items in comparison to the 

previous contract Levels of Service task item frequencies. The Levels of Service in the 

Request for Proposals were enhanced in an attempt to improve resident satisfaction and 

raise the overall visual appearance of District landscaping and grounds. Ultimately, 

selection of Level of Service for each District will be constrained by the available 

individual District budgets. The request to award the new contract is anticipated to go 

before Council in April 2019.  The contract will cover eleven (11) LLMADs as well as 

cover Amberwood (TZ#1) and Walmart (TZ#6).  The dredging Districts and Montebello 

LLMAD are not included in the landscape contract. Staff has directly reached out to 

thirteen (13) local commercial landscape contractors in an attempt to cast a wide 

advertising net with the hope that this extra outreach will result in the receipt of multiple 

proposals by the RFP deadline, 2:00pm on March 7, 2019.  A mandatory walk-through will 

be conducted on Thursday, February 21st.  This will be a good indicator of how many bids 

the City may expect to receive. 

Item 2.a
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• Lawler Ranch Mexican Fan Palm Tree Trimming & Removal Project 

The Lawler Ranch LLMAD has 203 Mexican Fan palm trees within its boundaries.  

Ideally, these trees need to be pruned on roughly a three to five-year basis.  The current 

Project will trim 185 trees and remove 18 trees.  Bids are due by 2:00pm on March 12, 

2019. 

 

STAFF RECOMMENDATION:  No Council action is required at this time. 

 

 

ATTACHMENTS: 

 

• FY2019-20 Timeline/Steps for Annual Levy Assessments. 
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Maintenance Assessment Districts 

Benefit Assessment District 
Community Facilities District No. 1 & 2 

 
Timeline/Steps for Annual Levy of Assessments 

 
 

Item Action Date Performed By 
1 Initiate Contact with NBS. NBS provides Staff with a draft 

timeline for levy of assessments for the Districts 
week of  
March 4  

NBS/PW 

2 PW holds District meetings, especially for short funded 
districts, to discuss budget, landscape questions, and 
ballot possibilities; Send notices 1-2 weeks prior 

February/March/April PW 

3 Hold District meetings February/March/April PW 

4 If bidding a new landscape contract, Notice to 
Contractors due 4 weeks prior to completion of MAD 
budgets (April).  

March PW 

5 If bidding a new landscape contract, Bid opening. New 
landscape contract is tentatively scheduled to be awarded 
at the April 16 City Council Meeting. 

March PW 

6 ENR Index available for MADs (March to March); CPI index 
available for CFDs (February to February) published on 
March 12; Incorporate into budgets. 

week of  
April 1 

PW 

7 Submit budgets, fund balances, and new APNs to NBS week of  
April 8 

PW 

8 NBS completes Preliminary Engineer’s Reports and 
delivers them to the City for staff review and comment 

April 29 NBS 

9 PW provides changes to Preliminary Engineer’s Reports to 
NBS 

May 1 PW 

10 NBS completes the Engineer’s Reports May 9 NBS 

11 PW prepares Staff Report for May 21 City Council 
Meeting; Resolutions include: 

 Initiation and Intent to Levy and Collect for MAD/BAD 

 Preliminary Approval of Engineer’s Reports for 
MAD/BAD 

 Sets time and place for Public Hearing  

May 9 PW 

12 CITY COUNCIL MEETING – MAY 21 CONSENT) Council 
adopts the Resolutions of Initiation and Intent; Reviews 
and approves the Preliminary Engineer’s Reports; Sets 
time and place for Public Hearing. 

May 21 City Council & PW 

13 If balloting, notices and ballots are mailed at least 45 
days prior to public hearing; a separate timeline will be 
provided 

Not Applicable NBS 

14 City publishes the adopted, certified Resolution Declaring 
the Intent to Levy and Collect Assessments in the local 
newspaper: 

 MAD/BAD - once, 10 days prior to Public Hearing 

 The City Clerk also posts the adopted Resolution on 
the bulletin board.  

*Public Hearings – MAD/BAD 

Publish No Later than  
May 31(1) 

 
 

PW 

Item 2.a 
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Item Action Date Performed By 
15 NBS produces and delivers the Final Engineer’s Reports, 

updated with adopted budgets.  NBS also provides Annual 
Report for CFD No. 1.   

June 6 NBS 

16 PW prepares Staff Report for June 18 City Council 
Meeting; Resolutions include: 

 Approve/Amend Final Engineer’s Reports 

 Order Levy and Collection of Assessments  

June 6 
 

PW 

17 PUBLIC HEARING – JUNE 18 City Council holds the Public 
Hearing at a regularly scheduled meeting.  Property 
owners can ask questions and voice opinions.  City Council 
adopts Resolutions: Declaring the results, 
Amending/Approving the Final Engineer’s Reports, and 
Ordering the Levy and Collection of Assessments.   

June 18 PW 

18 PW prepares Staff Report for June 18 City Council Meeting 
for CFDs; Determine if new building permits have been 
taken out in either of the CFDs for the time period of July 
1, 2018 to June 30, 2019. 
Resolutions include: 

 Order Levy and Collection of Assessments for CFD No. 
1 

 Order Levy and Collection of Assessments for CFD No. 
2 

June 18 PW 

17 CITY COUNCIL MEETING – JUNE 18 CFDs Order Levy and 
Collection on Consent. 

June 18 City Council & PW 

18 City Clerk provides by email NBS the certified Resolutions 
adopted on June 18. 

June 18 PW/City Clerk 

22 Staff provides NBS with an excel file of all CFD No. 2 APNs 
and levy amounts 

July 22 PW 

23 Staff to send letters to District with ballot proceedings 
declaring results; Staff to determine FY work plan for 
Districts; a separate timeline will be provided if balloting. 

Not Applicable PW 

24 NBS transmits Resolution and assessments to the County 
Auditor Controller in the required format for collection on 
the tax rolls (MAD, BAD, CFD) 

July/August NBS 

25 NBS provides City Staff with an “applied” report 
confirming the assessments that were placed on the tax 
roll 

September  NBS 

 
NOTES:  
Council meetings held 1st and 3rd Tuesdays of each month at 7:00 p.m.  There are no meetings the first Tuesday of 
August, as that is National Night Out. 
 
Documents need to be to the City Clerk by the Wednesday before the Council Meeting.     
 
Staff Report - One week and the Thursday prior 
 
FOOTNOTES:  
(1) Includes 1 week lead time for publishing. 

Item 2.a 
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PREPARED BY:   Sajuti Rahman, Economic Development Analyst 

REVIEWED BY: Tim McNamara, Development Services Director 

APPROVED BY: Richard J. Ramirez, Interim City Manager 

 

 

AGENDA TRANSMITTAL 
 

MEETING DATE:  March 19, 2019  

 
CITY AGENDA ITEM:  Council Adoption of Resolution No. 2019-___:  Confirming the 

Discontinuation of the Iconic Waterfront District Sign Project and authorization for the City 

Manager to move the remaining funds into the General Fund Reserve. 

 

FISCAL IMPACT: A total of $226,000+/- remains in the budget for the Iconic Waterfront Sign 

Project.  

 

BACKGROUND:  As part of the work plan adopted in the FY 2017-18 budget, the City Council 

reaffirmed its desire to proceed with an Iconic Sign near the Train Depot that would entice traffic to 

exit off Highway 12. On October 2017, City Council confirmed the final conceptual design of the 

Iconic Waterfront District Sign and directed staff to attain proposals for construction bid 

documents. On January 2018, Council authorized a professional services agreement with Graphic 

Solutions Ltd. for the preparation of construction bid documents for the Iconic Sign. On April 2018, 

Council approved the iconic sign design concept created by Graphic Solutions and directed to staff 

to assemble the final construction bid documents for the Request for Proposals (RFP) package.  

STAFF REPORT: On October 2018, the City received zero bids during the construction bid 

opening. To understand why there were no proposals submitted, staff reached out to the contractors 

who registered but did not submit a bid and found the main two reasons were: 

• The engineers estimate was too low because the project included too many external 

elements such as sidewalk removal and underground electric conduit connections that could 

get expensive. Two companies suggested that 300K-350K estimate would be more 

reasonable. The estimate on the RFP was 250k to match the allocated budget.  

• Companies needed more time to get estimates from their subcontractor for the sidewalk and 

electrical work  

Considering the insufficient funding paired with the shift in priorities with the new City Council, 

staff is recommending discontinuing the Iconic Waterfront District Sign Project. Any remaining 

money in the account will reverent to reserves.  

 

RECOMMENDATION:  It is recommended that the City Council Adopt Resolution No. 2019-

___:  Confirming the Discontinuation of the Iconic Waterfront District Sign Project and 

authorization for the City Manager to move the remaining funds into the General Fund Reserve. 

 

ATTACHMENTS: 

1. Resolution No. 2019-___:  Confirming the Discontinuation of the Iconic Waterfront 

District Sign Project and authorization for the City Manager to move the remaining funds 

into the General Fund Reserve. 

Item 6
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RESOLUTION NO. 2019 - ___ 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SUISUN CITY 

CONFIRMING THE DISCONTINUATION OF THE ICONIC WATERFRONT 

DISTRICT SIGN PROJECT  

WHEREAS, on October 2017, City Council confirmed the final conceptual design of the 

Iconic Waterfront District Sign and directed staff to attain proposals for construction bid documents; 

and   

WHEREAS, on January 2018, Council authorized a professional services agreement with 

Graphic Solutions Ltd. for the preparation of construction bid documents for the Iconic Sign; and 

WHEREAS, on April 2018, Council approved the updated design concept prepared by 

Graphic Solutions Ltd; and 

WHEREAS, on April 2018 Council approved the final iconic sign design concept created 

by Graphic Solutions and directed to staff to assemble the final construction bid documents for the 

Request for Proposals (RFP) package; and 

WHEREAS, On October 2018, the City received zero bids during the construction bid 

opening due to a low engineer’s estimate on the RFP and feedback from the contractors indicating 

actual construction costs will most definitely exceed the allocated budget by a minimum of 

$100,000; and 

NOW, THEREFORE, BE IT RESOLVED, that the City Council of the City of Suisun 

City confirms the discontinuation of the Iconic Waterfront District Sign Project; and 

BE IT FURTHER RESOLVED, that the City Manager is authorized to transfer remaining 

funds appropriated for this project to the General Fund Reserve.    

PASSED AND ADOPTED by a Regular Meeting of said City Council of the City of 

Suisun City duly held on Tuesday, the 19th of March 2019, by the following vote: 

AYES:  COUNCILMEMBERS 

NOES:  COUNCILMEMBERS 

ABSTAIN: COUNCILMEMBERS 

ABSENT: COUNCILMEMBERS 

WITNESS my hand and the seal of the City of Suisun City this 19th  day of March 2019. 

Donna Pock, CMC 

Deputy City Clerk 
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PREPARED BY:   Nick Lozano, Associate Engineer 

REVIEWED BY: Kris Lofthus, Recreation, Parks, and Marina Director 

APPROVED BY: Richard J. Ramirez, City Manager 

 

AGENDA TRANSMITTAL 
 

MEETING DATE:  March 5, 2019  

 

CITY AGENDA ITEM:  Council Adoption of Resolution No. 2019-___:  Accepting the Marina 

Fire Suppression System Replacement Project as Complete, and Authorizing the City Manager to 

Record the Notice of Completion for the Project.  
 

FISCAL IMPACT:  Acceptance of this Marina Fire Suppression System Replacement Project 

(Project) as complete will not have fiscal impact on the General Fund as the project costs are 

covered by ROPS (Recognized Obligation Payments Schedule). The project construction is 

complete and Contractor provided the final invoice in the amount of $123,313.76, which included a 

change order in the amount of $4,813.76 over the original contract amount of $118,500.00. 

_____________________________________________________________________________

BACKGROUND:  In the event of a fire at the marina, the Fire Department would need to fight 

the fire from the land, as not all boat slips are accessible from the land.  Without a proper fire 

suppression system one boat fire could set off a chain of events ending with multiple boat fires 

and damage to the infrastructure of the marina including the fuel system. Prior to the start of the 

construction on this Project, the fire suppression system was not holding the water pressure 

needed to fight a fire on either the east or west docks.  The completion of this Project addressed 

that deficiency and provided additional updates to the fire suppression system. 

 

STAFF REPORT:  On October 17, 2017, the construction contract ($118,500) for this Project was 

awarded to Bellingham Marine Industries, Inc. who has since replaced the fire suppression systems 

in the east and west docks.  The work included removing and disposing the water suppression 

system; replacing the 3” fire main line with a 3” HDPE main line; adding new risers to the 1½” fire 

cabinets; adding risers to the 2½” Fire Department Connections (FDC); and testing the system and 

repairing any leaks (if any).  Bellingham Marine Industries, Inc. has completed the Project in an 

acceptable and satisfactory manner. There was It is now appropriate to file the Notice of 

Completion with the County for the work completed.   

Staff recommends accepting the Project as completed and authorizing the City Manager to file 

and record the Notice of Completion (NOC) with the County, which will then start the one-year 

warranty period on all work. 

 

RECOMMENDATION:  It is recommended that the City Council Adopt Resolution No. 2019-

__: Accepting the Marina Fire Suppression System Replacement Project as Complete, and 

Authorizing the City Manager to Record the Notice of Completion for the Project. 

_______________________________________________________________________________ 

ATTACHMENTS: 

1. Resolution No. 2019-__: Accepting the Marina Fire Suppression System Replacement 

Project as Complete, and Authorizing the City Manager to Record the Notice of Completion 

for the Project. 

2. Location Map. 

3. Notice of Completion. 
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RESOLUTION NO. 2019 - ___ 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SUISUN CITY 

ACCEPTING THE MARINA FIRE SUPPRESSION SYSTEM REPLACEMENT 

PROJECT AS COMPLETE, AND AUTHORIZING THE CITY MANAGER TO RECORD 

THE NOTICE OF COMPLETION FOR THE PROJECT 

WHEREAS, the marina fire suppression system could no longer be pressurized; and 

WHERAS, in an effort to create a safe marina environment and avoid a fire disaster, the 

construction documents for the Marina Fire Suppression System Replacement Project (Project) 

were prepared and subsequently advertised on August 21, 2017; and 

WHEREAS, on October 10, 2017, the City Council awarded the construction contract for 

the Project to Bellingham Marine Industries, Inc.; and  

WHEREAS, on October 10, 2017, the City Council adopted the 8th Amendment to the 

Annual Appropriation Resolution No. 2017-44 which allowed transfer of $20,700 from the Marina 

Operations Fund Emergency Reserve to cover the budget shortfall; and 

WHEREAS, in 2018 the balance of 2017 Recognized Obligation Payments Schedule 

(ROPS) money was received and, at that time, the Marina Operations Fund Emergency Reserve was 

fully reimbursed for the amount borrowed to cover the budget shortfall; and  

WHEREAS, the construction contract included, among other improvements, removing and 

disposing of the water suppression system on the east and west docks; replacing the 3” fire main 

line with a 3” HDPE main line; adding new risers to the 1½”; adding risers to the 2½” Fire 

Department Connections (FDC); and testing the system and repairing any leaks found; and   

WHEREAS, Bellingham Marine Industries, Inc. has completed all work under the contract 

for the Project and is ready to receive a Notice of Completion. 

NOW, THEREFORE, BE IT RESOLVED, that the City Council of the City of Suisun 

City does hereby accept the Marina Fire Suppression System Replacement Project as completed, 

and authorizes the City Manager to take such measures as necessary to execute the Notice of 

Completion. 

PASSED AND ADOPTED at a Regular Meeting of the City Council of the City of Suisun 

City duly held on Tuesday, the 5th day of March 2019, by the following vote: 

AYES: Councilmembers: 

NOES: Councilmembers: 

ABSENT: Councilmembers: 

ABSTAIN: Councilmembers: 

WITNESS my hand and the seal of the City of Suisun City this 5th day of March 2019. 

Donna Pock, CMC 

Deputy City Clerk 
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LOCATION MAP 

Marina Fire Suppression System Replacement Project 

PROJECT LOCATION: 
1) WEST DOCK
2) EAST DOCK
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WHEN RECORDED MAIL TO: 

Name Public Works Department   

Street CITY OF SUISUN CITY 

Address 701 CIVIC CENTER BLVD. 

City & SUISUN CITY, CA 94585 

State, Zip 

No Fee, per code 27283 

NOTICE OF COMPLETION 

A.P.N. N/A 

Notice is hereby given that: 

1. The undersigned is owner of the interest or estate stated below in the property hereinafter described.

2. The full name of the undersigned is City of Suisun City 

3. The full address of the undersigned is 701 Civic Center Blvd. 

Suisun City, CA 94585 

4. The nature of the title of the undersigned is: In fee.  N/A
(If other than fee, strike “In fee” and insert, for example, “purchaser under contract of purchase,” or “lessee.”)

5. The full names and full addresses of all persons, if any, who hold title with the undersigned as joint tenants or

as tenants in common are: NONE

NAMES ADDRESSES 

6. The names of the predecessors in the interest of the undersigned, if the property was transferred subsequent to

the commencement of the work of improvement herein referred to: NONE

NAMES ADDRESSES 

 (If no transfer made, insert “none.”) 

7. A work of improvement on the property hereinafter described was completed on: March 5, 2019

8. The name of the contractor, if any, for such work of improvement was

Bellingham Marine Industries, Inc. 
(If no contractor for work of improvement as a whole, insert “none.”) 

9. The property on which said work of improvement was completed is in the City of Suisun City 

 , County of  Solano , State of California, and is described as follows: 

Marina Fire Suppression System  

10. The street address of said property is East and West Docks 

11. I declare under penalty of perjury the foregoing is true and correct.

Signature of 

owner named  

Dated: in paragraph 2 

By Richard J. Ramirez, Interim City Manager 

SPACE ABOVE THIS LINE FOR RECORDER’S USE 
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______________________________________________________________________________ 

PREPARED BY: Joe Dingman, Administrative Services Director 

REVIEWED/APPROVED BY: Richard J. Ramirez, Interim City Manager 

AGENDA TRANSMITTAL 

MEETING DATE:  March 5, 2019 

CITY AGENDA ITEM: Council Adoption of Resolutions Approving Labor Memorandum of 

Understanding and Other Compensation Schedule 

a. Council Adoption of Resolution No. 2019-__: Approving the Memorandum of

Understanding (MOU) with the Suisun City Police Officers’ Association (SCPOA) and

Authorizing the City Manager to Execute it on Behalf of the City; and

b. Council Adoption of Resolution No. 2019-___: Approving the City of Suisun City

Schedule of Salary and Benefits for Executive Management and Confidential Employees,

and Authorizing the City Manager to Execute it on Behalf of the City.

FISCAL IMPACT:  The impact on the current fiscal year budget above Resolution No. 2019-4 

the approved Council Resolution on February 5, 2019, would be approximately $40,000 for 

Executive Management and Confidential Employees, and approximately $95,000 for SCPOA 

members. Staff has confirmed sufficient funds are available to undertake this investment. 

BACKGROUND:  On February 5, 2019, the City Council approved Resolutions 2019-3 and 

2019-4, a two- year agreement providing a 2019 Cost of Living increase of 4% and a one-time 

bonus, and a 2020 Consumer Price Index increase of 3.9% (Effective on December 27, 2019) for 

the Suisun City Management & Professional Employees’ Association (SCMPEA) and the Suisun 

City Employees’ Association (SCEA).  By operation of Resolution No. 2017-114, these 

provisions were applied to the Unrepresented Employees (Executive Management & 

Confidential).  These two-year agreements will be valid through December 31, 2020.  

Negotiations with the Suisun City Police Officers’ Association (SCPOA) on a similar agreement 

were ongoing at the time. Bargaining has since concluded with the SCPOA necessitating 

tonight’s proposed action. 

With regard to Unrepresented Executive Management and Confidential Employees, Suisun City 

has never implemented a program to differentiate these employees from other employees who 

are represented by labor groups, unlike many other California cities.  In the past, the Executive 

Team received the same compensation plan as SCMPEA, and although certain employees were 

identified as “confidential,” they were not compensated for their confidential duties while 

abstaining from union activities, effectively leaving them unrepresented.  

STAFF REPORT:  

Suisun City Police Officers’ Association 

The Tentative Agreement with the SCPOA would provide a base salary adjustments of 4.0% 

effective December 28, 2018, and a 3.9% Consumer Price Index (CPI) adjustment effective on 

December 27, 2019.  In addition, this group would receive a 1% base salary differential for 

obtaining a Basic POST Certificate effective December 28, 2018, that would increase to 2% 
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effective December 27, 2019. Officers working night shifts would receive a 2.5% differential for 

those hours worked. 

Unrepresented Executive Management & Confidential Employees 

The Unrepresented Executive Management & Confidential Employee Compensation Program 

(the “Program”) will be set up to promote the development of a stronger, more effective 

Management Team, not merely for purposes of employer-employee relations but also as a means 

of recognizing outstanding management performance in all public service areas. These general 

purposes may be achieved through several means, notably: training, more effective 

communication among departments, clear identification of goals and objectives, and by relating 

effective job performance to an incentive program. Also inherent in such a program is the means 

of retaining good Department Heads and strengthening managers whose effectiveness and 

performances fall short of reasonable levels of expectation. 

For Confidential employees, this program recognizes and rewards performance and ensures that 

employees who are not fully represented by a union are treated at least equally to represented 

employees. All rights and benefits of those outside of the Executive Management/FLSA Exempt 

category will continue to receive benefits from the labor group that generally represents their job 

classification. 

Employees Covered: Employees covered under this program shall include the following: 

At-Will Management/FLSA Exempt (Confidential) 

- Chief of Police 

- Fire Chief 

- Administrative Services Director 

- Development Services Director 

- Recreation, Parks and Marina Director 

- Public Works Director 

Confidential. FLSA Exempt (SCMPEA) 

- Deputy (Assistant) City Clerk 

- Senior Management Analyst – Admin Services Department 

- Accounting Services Manager 

Confidential, FLSA non-exempt (SCEA) 

- Administrative Assistant II to the Police Department 

- Payroll Technician 

- Human Resources Technician 

 

Additional job classes may be added to the Program from time to time based upon the 

creation of additional City departments/divisions, the addition of new positions, or by the 

reclassification of existing positions to either At-Will Management, Confidential, based 

upon the nature of the work. As part of the program, Confidential employees will receive a 3% 

pay differential to be added to the employee's base pay. This 3% pay differential will not be 

added to the salary range for that job class. If at any time that a designated Confidential 

employee who receives the confidential differential is deemed to be Non-Confidential, the 

3% confidential differential will cease. 

 

Furthermore, the Executive Management Employees will have a Schedule of Salary and Benefits 

to better align them with current practices of municipal executive teams. The salary schedule as 

previously approved in Resolution No. 2019-__ will not change. But, similar to other labor 

groups, the schedule of benefits will differentiate these employees, further highlighted by their 
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“at-will” status. The fully burdened cost for the Executive Management Employee benefits for 

FY19 will be approximately $30,000. 

 

RECOMMENDATION:  It is recommended that the City Council adopt 

a. Resolution No. 2019-__: Approving the Memorandum of Understanding (MOU) with the 

Suisun City Police Officers’ Association (SCPOA) and Authorizing the City Manager to 

Execute it on Behalf of the City; and  

b. Resolution No. 2019-___: Approving the City of Suisun City Schedule of Salary and 

Benefits for Executive Management and Confidential Employees, and Authorizing the 

City Manager to Execute it on Behalf of the City. 

 

ATTACHMENTS: 

1. Resolution No. 2019-__: Approving the Memorandum of Understanding (MOU) with the 

Suisun City Police Officers’ Association (SCPOA) and Authorizing the City Manager to 

Execute it on Behalf of the City; 

2. Resolution No. 2019-___: Approving the City of Suisun City Schedule of Salary and 

Benefits for Executive Management and Confidential Employees, and Authorizing the 

City Manager to Execute it on Behalf of the City. 

Item 8

17



 

 

 

 

 

 

 
THIS PAGE INTENTIONALLY LEFT BLANK 

18



RESOLUTION NO. 2019-___ 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SUISUN CITY 

APPROVING THE MEMORANDUM OF UNDERSTANDING (MOU)  

WITH THE SUISUN CITY POLICE OFFICERS’ ASSOCIATION (SCPOA) AND 

AUTHORIZING THE CITY MANAGER TO EXECUTE IT ON BEHALF OF THE CITY 

WHEREAS, the City has met and conferred in good faith with Suisun City Police Officers’ 

Association (SCPOA) consistent with the Employee-Employer Relations Resolution (Resolution 

74-33), and has agreed to various Tentative Agreements for a Memorandum of Understanding

(MOU) for the period from December 28, 2018, through December 31, 2020; and

WHEREAS, the significant financial deal points agreed by the City and SCPOA include: 

• 4% cost-of-living adjustment (COLA) effective retroactively to December 28, 2018

• 1% differential for a POST Basic Certificate

• 2.5% night-shift differential

• A COLA based on the U.S. Bureau of Labor Statistics Consumer Price Index for

the San Francisco-Oakland-Hayward Region for Urban Wage Earners and Clerical

Workers for 2018 (calculated at 3.9%) effective December 27, 2019; and

WHEREAS, the City Council is desirous of implementing these significant financial 

elements promptly while the totality of the MOU is finalized to encompass all Tentative 

Agreements reached by the City and SCPOA.  

NOW, THEREFORE, THE CITY COUNCIL HEREBY RESOLVES THAT 

• The significant deal points enclosed herein are approved and shall be implemented

as soon as practicable; and

• The City Manager is authorized and directed to take all actions necessary to finalize

and execute on the City’s behalf a Memorandum of Understanding with the Suisun

City Employees’ Association consistent with the Tentative Agreements reached by

the City and SCEA.

PASSED AND ADOPTED by the City Council of the City of Suisun City at a regular 

meeting thereof held on the 5th day of March, 2019 by the following vote: 

AYES: Councilmembers: 

NOES: Councilmembers: 

ABSENT: Councilmembers: 

ABSTAIN: Councilmembers: 

WITNESS my hand and the seal of said City this 5th day of March, 2019. 

______________________________ 

Linda Hobson, CMC 

City Clerk 
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RESOLUTION NO. 2019-___ 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SUISUN CITY 

APPROVING THE CITY OF SUISUN CITY SCHEDULE OF SALARY AND BENEFITS 

FOR EXECUTIVE MANAGEMENT AND CONFIDENTIAL EMPLOYEES, AND 

AUTHORIZING THE CITY MANAGER TO EXECUTE IT ON BEHALF OF THE CITY 

WHEREAS, the City desires to promote and develop a stronger, more effective Executive 

Management and Confidential Team; and 

WHEREAS, the City desires to recognize and reward performance, and ensure that 

employees who are not fully represented by a bargaining group are treated at least equally to 

represented employees; and 

WHEREAS, the City desires to better align its municipal executive team practices with 

those of other California cities; and 

WHEREAS, the significant financial deal points to be included in the Schedule include: 

• 4% cost-of-living adjustment (COLA) effective retroactively to December 28, 2018

• 4% one-time non-pensionable cash bonus

• A COLA based on the U.S. Bureau of Labor Statistics Consumer Price Index for

the San Francisco-Oakland-Hayward Region for Urban Wage Earners and Clerical

Workers for 2018 (calculated at 3.9%) effective December 27, 2019

• 3% pay differential for Confidential employees.

NOW, THEREFORE, THE CITY COUNCIL HEREBY RESOLVES THAT 

• The significant deal points enclosed herein are approved and shall be implemented

as soon as practicable; and

• Resolution 2017-114 is hereby rescinded as it applies to unrepresented executive

management and confidential employees; and

• The City Manager is authorized and directed to take all actions necessary to finalize

and execute on the City’s behalf the City of Suisun City Schedule of Salary and

Benefits for Executive Management and Confidential Employees.

PASSED AND ADOPTED by the City Council of the City of Suisun City at a regular 

meeting thereof held on the 5th day of March, 2019 by the following vote: 

AYES: Councilmembers: 

NOES: Councilmembers: 

ABSENT: Councilmembers: 

ABSTAIN: Councilmembers: 

WITNESS my hand and the seal of said City this 5th day of March, 2019. 

______________________________ 

Linda Hobson, CMC 

City Clerk 
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______________________________________________________________________________ 

PREPARED BY: Tim McNamara, Development Services Director 

REVIEWED/APPROVED BY: Richard J. Ramirez, Interim City Manager 

AGENDA TRANSMITTAL 
 

MEETING DATE:  March 5, 2017 

 

CITY AGENDA ITEM:  Council Adoption of Resolution No. 2019-__:  Authorizing the City 

Manager to Execute an Inspection Services Agreement on Behalf of the City with Ashria Hospitality, 

LLC, to Perform Senior Inspection Services for the Holiday Inn Express Project, With an Initial 

Deposit Amount of $30,000. 

 

FISCAL IMPACT:  The costs associated with this contract are fully funded by Ashria Hospitality, 

LLC through an Inspection Services Agreement. Thus, there is no fiscal impact to the City. 

 

BACKGROUND:  On February 25, 2019 Ashria Hospitality, LLC closed escrow on the purchase 

of land parcels from the Housing Authority and Successor Agency for the construction of a 

Holiday Inn Express Hotel (Project) at the corner of Lotz Way and Civic Center Blvd.  Senior 

Inspector Services will be required as the project moves forward with construction. 

 

STAFF REPORT:  Ashria Hospitality, LLC will provide the City with a deposit of $30,000 to 

cover all costs related to Senior Inspector Services for the Holiday Inn Express Hotel.  As inspector 

services are provided the fund will be drawn upon to cover related inspection costs. If inspection 

costs are less than anticipated money will be refunded.  Likewise, if inspection costs exceed 

$30,000 additional fees will be required.  Inspection Services will be performed by Harvey Higgs, 

employee of West Coast Code Consultants, Inc., and current building inspector for Suisun City.   

 

RECOMMENDATION:  It is recommended that the City Council: 

1. Adopt Resolution No. 2019-__:  Authorizing the City Manager to Execute an Inspection 

Services Agreement on behalf of the City with Ashria Hospitality, LLC, to Perform Senior 

Inspection Services for the Holiday Inn Express Project, With an Initial Deposit Amount 

of $30,000. 

 

ATTACHMENTS: 

1. Resolution No. 2019-__:  Authorizing the City Manager to Execute an Inspection Services 

Agreement on Behalf of the City with Ashria Hospitality, LLC, to Perform Senior 

Inspection Services for the Holiday Inn Express Project, With an Initial Deposit Amount 

of $30,000. 

 

 

Item 9

23



 

 

 

 

 

 

 
THIS PAGE INTENTIONALLY LEFT BLANK 

24



1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

RESOLUTION NO. 2019- 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SUISUN CITY 

AUTHORIZING THE CITY MANAGER TO EXECUTE AN INSPECTION SRVICES 

AGREEMENT ON THE CITY’S BEHALF WITH ASHRIA HOSPITALITY, LLC 

FOR INSPECTION SERVICES ASSOCIATED WITH HOLIDAY INN EXPRESS 

PROJECT 

WHEREAS, on February 25, 2019 Ashria Hospitality, LLC closed escrow on the 

purchase of Housing Authority Parcel and Successor Agency Parcel 0032-061-440, which will 

allow the Holiday Inn Express Project to now move forward; and 

WHEREAS, Ashria Hospitality agreed to pay all costs incurred by West Coast Code 

Consultants, Inc. (WC3) Senior Inspector Harvey Higgs, or successor, on the City’s behalf with 

responsibility for Senior Inspector with typical duties that include, (1) as needed building 

inspection services, (2) meetings, (3) tracking RFI’s and revisions to plans, (3) code 

interpretations, and (4) other general Senior Inspector-level duties as required (refer to Exhibit 

A); and  

WHEREAS, West Coast Code Consultants, Inc. already has an existing Professional 

Services Agreement with the City for Inspection Services and Senior Inspector Harvey Higgs 

already performs building inspection services on the City’s behalf; and  

NOW, THEREFORE, BE IT RESOLVED, that the City Council of the City of Suisun 

City hereby authorizes the City Manager to execute an Inspection Services Agreement on behalf 

of the City with Ashria Hospitality, LLC, to perform Senior Inspection Services for the Holiday 

Inn Express Project, with an initial deposit amount of $30,000. 

PASSED AND ADOPTED at a Regular Meeting of said City Council of the City of 

Suisun City duly held on Tuesday, the 5th day of March 2019, by the following vote: 

AYES: Councilmembers: 

NOES: Councilmembers: 

ABSENT: Councilmembers: 

ABSTAIN: Councilmembers: 

WITNESS my hand and the seal of said City this 5th day of March 2019. 

Donna Pock, CMC 

Deputy City Clerk 
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CITY OF SUISUN CITY INSPECTION SERVICES AGREEMENT 
BETWEEN THE CITY OF SUISUN CITY 

AND  
ASHRIA HOSPITALITY, LLC 

Agreement for Payment of Costs for City of Suisun City Senior Inspector 
Services of Holiday Inn Express Project 

TO BE COMPLETED BY ASHRIA HOSPITALITY, LLC: 

This Agreement is by and between the City of Suisun City, California, hereafter "City," and 
Ashria Hospitality, LLC hereinafter "Ashria", dated February ____, 2019.  

Proposed Project Name and Description:  Holiday Inn Express Hotel Project 

1. PROPERTY INFORMATION:
Property Location:  355 Civic Center Boulevard, City of Suisun City, Suisun City, CA  94585

2. ASHRIA HOSPITALITY, LLC INFORMATION:
Managing Member: ___________________________________
Phone No:___________________________________________
Fax No.: ____________________________________________
Street Address
_____________________________________________________________________________

City: _____________________________________________ State: _______Zip: ___________ 

Email: __________________________ 

ASHRIA HOSPITALITY, LLC Federal Tax ID or Social Security No:  ___________________ 

3. CONTACT INFORMATION: (If different from above.)

Contact Name: _____________________________________  
Contact Phone No.: _________________________________ 
Street Address: 
_____________________________________________________________________________ 

City: _____________________________________________ State: _______Zip: ____________ 

Email: __________________________________________________ 

4. BILLING INFORMATION: Statements, requests for deposits or refunds shall be directed

to Ashria identified in Section 2 above unless stated otherwise below:

Company Name:_____________________________________________________________ 
Street Address:______________________________________________________________ 
City: _______________________________________________________________________ 
Phone No.: _________________________________________________________________ 
Federal Tax ID No.:___________________________________________________________  

Item 9 
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2 

PROCESSING AGREEMENT 
Agreement for Payment of Senior Inspector Services City of Suisun City for 

Holiday Inn Express Hotel Project 

This is a legally binding agreement. 

A. Ashria Hospitality, LLC (Ashria) agrees to pay all costs incurred by Harvey Higgs,
Senior Inspector and employee of West Coast Code Consultants, Inc (WC3), acting
on the City’s behalf with responsibilities for Hourly Building Inspection services for
the Holiday Inn Express Hotel Project in Suisun City.

B. An estimate of approximately 270+ hours will be required to perform the building
inspections for the Holiday Inn Express at an estimated cost of $30,000.  The cost
will include all inspections and necessary paper work.

C. Ashria agrees to make an initial deposit in the amount of $30,000 within five (5)
business days of the execution of this Agreement, and subsequent deposits within
10 business days of the date of a written request by the City for additional deposits.
Requests for additional deposits will be made when the balance of the deposit
reaches $5,000, at which time the balance of $15,000 shall be restored unless
otherwise agreed to by the City.  Additional deposits will be delivered to:

City of Suisun City  
707 Civic Center Blvd. 
Suisun City, CA 94585 
Attn:  Tim McNamara, Development Services Director 

Or 

By wire transfer – instructions available from the City of Suisun City 

D. Deposits shall be applied toward the City’s costs for Senior Inspector Duties, which
typical fees are (1) as needed building inspection services, (2) attending meetings as
required for the project, (3) onsite or at City Hall, (3) code interpretations,
administrative support and conflict resolution, (4) other general Senior Inspector-
level duties as required.   City will send monthly statements indicating the charges
against the initial deposit and any subsequent deposits. The City may elect to send
statements less frequently than monthly, if there is only limited monthly activity on
the project. If the inspection costs are less than anticipated money will be refunded.

E. City statements and invoices shall provide summary information indicating the cost
for Senior Inspector Harvey Higgs, including direct and indirect charges. Original
invoices from independent contractors (except attorney/client invoices) shall be
available upon request by Ashria, at Ashria’s additional cost. The City shall include
its Federal ID Number and Tax Form with each request.

Item 9 
Attachment 1 - Exhibit A

28



3 

F. In the event that the accumulated periodic charges exceed the initial deposit and any
subsequent deposits previously received by City, City will invoice Ashria for the
amount outstanding and may require an additional deposit. Ashria will pay any and
all amounts exceeding the initial and any required additional deposits within thirty
(30) days of the date of the invoice and/or request for additional deposit by City.

G. Ashria shall pay interest on all costs unpaid 30 days after the date of any invoice at
the maximum legal rate, and the City is entitled to recover its costs, including
attorney's fees, in collecting unpaid accounts.

H. If Ashria does not deposit such requested deposits or make payments on
outstanding invoices within thirty (30) days after the date of the deposit request or
invoice, City staff may cease work on the project until the required deposit or
payment is made, subject to any other provisions of law. Failure to make any
subsequent deposits may result in denial of an application for a development project.

I. Any refund of amounts deposited shall be made in the name of Ashria to the
address noted above in Section 2. The City will not pay interest on deposit.

J. Ashria agrees to the following exclusions (1) Public Works Department. – work in the
right-of-way, (2) Civil/Engineering Dept. related work – dirt work, grades, utilities,
landscaping, (3) Fire Dept. Inspections – sprinklers, alarms, underground, access,
(4) Development Services Department. Inspections or verifications.

K. Ashria agrees that it knowingly and voluntarily waives, extends and continues each
of the time limits imposed by California Government Code Section 65943 for the
determination of a development application's completeness and the time limits
imposed by California Government Code Sections 65950, 65950.1, 65951 and
65952 for the approval or disapproval of development permits for as many days as
the applicant delays making a subsequent deposit from the date of written notice
requesting such additional deposit until the deposit is received by City, not to exceed
90 days.

L. Ashria shall provide written notice to the City if any of the above information
changes.  Said notice shall be delivered to:

City of Suisun City  
701 Civic Center Blvd. 
Suisun City, CA 94585 
Attn:  Development Services Director 
707-421-7347 Phone
707-429-3758 Fax
tmcnamara@suisun.com E-Mail

Item 9 
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M. Ashria agrees to indemnify and hold City harmless for all costs and expenses,
including attorney's fees incurred by City or held to be the liability of the City, in
connection with City's defense of its actions in any proceeding brought in any State
or Federal court challenging the City's actions with respect to the Ashria project. If
Ashria is not the property owner, Ashria agrees to pay such costs unless the
property owner also signs this Agreement, in which case both Ashria and the
property owner shall be jointly liable for such costs.

N. Only an authorized representative of Ashria shall execute this Agreement. The
person executing this Agreement represents that he/she has the express authority to
enter into agreements on behalf of the Applicant.

O. This Agreement is not assignable without written consent by the City of Suisun City.
The City of Suisun City will not consent to assignment of this Agreement until
Applicant has paid all outstanding costs.

Signatures 

ASHIRA HOSPITALITY, LLC, 
a California limited liability company 

By:  ________________________ 
 Camran Nojoomi 
 Managing Member 

CITY OF SUISUN CITY, 
a public body, corporate and politic 

By: 
 Richard Ramirez 
 Interim City Manager 
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M I N U T E S 

 
REGULAR MEETING OF THE SUISUN CITY COUNCIL  

AND HOUSING AUTHORITY 

 

TUESDAY, FEBRUARY 19, 2019 

5:30 P.M. 

SUISUN CITY COUNCIL CHAMBERS -- 701 CIVIC CENTER BOULEVARD -- SUISUN CITY, CALIFORNIA 

 

NOTICE 
Pursuant to Government Code Section 54953, Subdivision (b), the following Council/Housing Authority meeting 

includes teleconference participation by Councilmember Jane Day from: 301 Morgan Street, Suisun City, CA  

94585.  
 

ROLL CALL 

Mayor Wilson called the meeting to order at 30  PM with the following Council / Board Members 

present:  Adams, Day,  Segala, Williams, Wilson. 

 

PUBLIC COMMENT - None 
(Request by citizens to discuss any matter under our jurisdiction other than an item posted on this agenda per 

California Government Code §54954.3. Comments are limited to no more than 3 minutes unless allowable by the 

Mayor/Chair. Speaker cards are available on the table near the entry of the meeting room and should be given to the 

City Clerk. By law, no prolonged discussion or action may be taken on any item raised during the public comment 

period, although informational answers to questions may be given and matters may be referred for placement on a 

future agenda.) 

CONFLICT OF INTEREST NOTIFICATION - None 
(Any items on this agenda that might be a conflict of interest to any Councilmembers / Boardmembers should be 

identified at this time.) 

CLOSED SESSION  

Pursuant to California Government Code section 54950 the Suisun City Council, Suisun City 

Council Acting as Successor Agency to the Redevelopment Agency and/or Suisun City Housing 

Authority will hold a Closed Session for the purpose of: 

City Council 

1. PUBLIC EMPLOYEE APPOINTMENT 

Pursuant to Government Code Section 54957(b)(1).  

Title: City Manager 

2. CONFERENCE WITH LABOR NEGOTIATOR      

Agency negotiator:  Joe Dingman, Administrative Services Director, Dan Healy, Police 

Commander, Kris Lofthus, Recreation, Parks and Marina Director, and Scott Corey, 

Senior Management Analyst. 

Employee organization: SCPOA (Suisun City Police Officers’ Association) 
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Joint City Council/ Housing Authority  

3. CONFERENCE WITH REAL PROPERTY NEGOTIATORS 

Pursuant to Government Code Section 54956.8 Real Property Identified by APN’s 0030-

295-030, 0032-230-290, 0032-230-310, 0032-230-280, located at Highway 12 on 

the Intersection of Marina Boulevard 

Negotiating Party: City Manager and Development Services Director 

Subject: Price and Terms of Payment  

Parties Negotiating With: Lewis Acquisition Company, LLC  

5:32 PM – Mayor Wilson recessed the meeting to Closed Session. 

CONVENE OPEN SESSION 

Announcement of Actions Taken, if any, in Closed Session. 

7:25 PM – Mayor Wilson reconvened the meeting and stated the City Council took the 

following action: 

Motioned by Mayor Wilson and seconded by Council Member Segala to hire Gray 

Folsom as City Manager subject to his agreement being approved at the March 5, 2019 

meeting. Motion carried unanimously by the following roll call vote: 

AYES: Council Members: Adams, Day, Segala, Williams, Wilson 

No action was taken on the other two items. 

ADJOURNMENT 
 

There being no further business, Mayor Wilson adjourned the meeting at 7:25 PM. 

________________________ 

Linda Hobson, CMC 

City Clerk 
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M I N U T E S 

 
REGULAR MEETING OF THE 

SUISUN CITY COUNCIL  

SUISUN CITY COUNCIL ACTING AS SUCCESSOR AGENCY TO THE 

REDEVELOPMENT AGENCY OF THE CITY OF SUISUN CITY, 

AND HOUSING AUTHORITY 

TUESDAY, FEBRUARY 19, 2019 

7:00 P.M. 

SUISUN CITY COUNCIL CHAMBERS -- 701 CIVIC CENTER BOULEVARD -- SUISUN CITY, CALIFORNIA 

 

NOTICE 

Pursuant to Government Code Section 54953, Subdivision (b), the following Council/Successor 

Agency/Housing Authority meeting includes teleconference participation by: 

Councilmember Jane Day from:   301 Morgan Street, Suisun City, CA  94585.  

 

ROLL CALL 

Mayor Wilson called the meeting to order at 7:25 PM with the following Council / Board Members 

present:  Adams, Day,  Segala, Williams, Wilson. 

Pledge of Allegiance was led by Council Member  

Invocation was given by Interim City Manager Ramirez. 

  

PUBLIC COMMENT 
(Request by citizens to discuss any matter under our jurisdiction other than an item posted on this agenda per 

California Government Code §54954.3. Comments are limited to no more than 3 minutes unless allowable by the 

Mayor/Chair. Speaker cards are available on the table near the entry of the meeting room and should be given to the 

City Clerk. By law, no prolonged discussion or action may be taken on any item raised during the public comment 

period, although informational answers to questions may be given and matters may be referred for placement on a 

future agenda.) 

 

George Guynn expressed concern about Regional Transit procedures. 

 

Stephanie Perry, Pro Tem, and John Dutcher for the Civil Grand Jury brought application to serve 

on the Grand Jury. 

 

Niles Ryan and Lia Wiggins complained about neighbor’s dog barking incessantly. 

 

Robert Dotson of Classic Heritage Park complained about the lack of landscape maintenance and 

lack of public works response. 

 

Mayor Wilson directed staff to look into the problems at Classic and report back to the City 

Council. 
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CONFLICT OF INTEREST NOTIFICATION - None 
(Any items on this agenda that might be a conflict of interest to any Councilmembers / Boardmembers should be 

identified at this time.) 

REPORTS:  (Informational items only.) 

1. a. Council/Boardmembers 

b. Mayor/Chair 

• Ad Hoc Committees (Art, Main Street West Disposition and Development Agreement, 

Highway 12 and Marina Mixed Use) 

• Economic Development Standing Committee 

 

Council Member Day reported homeless encampments in Old Town is a very big problem. 

 

Council Member Adams reported participating with the fourteen high school students who 

came to City Hall to learn about government and other civic jobs; attended the Suisun  

Rotary Club that gave Youth Leadership awards; reported  would be attending the Suisun 

Team Clean this coming Saturday at Walters and Bella Vista; reported the Capital Corridor 

Joint Powers Authority toured the Suisun City Train Depot to look at possible 

improvements.  

 

Council Member Williams reported she was guest speaker at Armijo High School in honor 

of Black History Month and having a lot of calls on homeless encampments in the Old 

Town area. 

 

Council Member Segala reported attending the STA Pedestrian summit and the STA 

Bicycle Advisory Committee which discussed a bicycle trail from Suisun Cityto Rush 

Ranch. 

  

Mayor Wilson created the following three Ad Hoc Committees and appointed 

councilmembers to each: 

o Highway 12 and Marina Mixed Use – Mayor Wilson and Council Member 

Adams; 

o Main Street West Disposition and Development Agreement – Mayor Wilson 

and Council Member Segala; 

o Arts (which will be under recreation) – Mayor Wilson and Council Member 

Williams. 

 

 Mayor Wilson also announced there would be the following three round table 

discussions: 

o Homelessness – the impact on businesses and neighborhoods; 

o Business retention and expansion 

o Faith base engagements 

 

2. City Manager/Executive Director/Staff  

City Manager Ramirez introduced Scott Pollen as the new Interim Police Chief. 
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PRESENTATIONS/APPOINTMENTS 
(Presentations, Awards, Proclamations, Appointments). 

3. Approving Appointment to the Parks and Recreation Commission - (one appointment for 

unscheduled vacancy, term ending January 2021).  

Mayor Wilson appointed Tristan Dubois to the Parks and Recreation Commission.  

Motioned by Council Member Adams and seconded by Council Member Segala to 

confirm the above appointment. Motion carried unanimously by the following vote: 

AYES: Council Members:  Adams, Day, Segala, Williams, Wilson 

 

City Clerk Hobson administered the Oath of Office for Mr. Dubois. 

 

4. Approving Appointment to Travis Regional Armed Forces Committee. 

Mayor Wilson appointed herself to the Travis Regional Armed Forces Committee.  

Motioned by Council Member Mayor Wilson and seconded by Council Member Segala  

to confirm the above appointment. Motion carried unanimously by the following vote: 

AYES: Council Members:  Adams, Day, Segala, Williams, Wilson 

CONSENT CALENDAR 
Consent calendar items requiring little or no discussion may be acted upon with one motion. 

City Council 

5. Council Adoption of Resolution No. 2019-08:  A Resolution of the City Council of the City of 

Suisun City Endorsing its Support for Amending the Fairfield-Suisun Sewer District Enabling 

Act– (Ramirez).  

6. Council Adoption of Resolution No. 2019-09:  Establishing a Public Safety, Environment and 

Climate and a Landscaping Lighting District Citizen’s Advisory Committees – (Ramirez). 

7. Council Adoption of Resolution No. 2019-10:  Authorizing the City Manager to Enter into a 

Two-Year Agreement with Talos Secure Group, Inc. to serve as the Security Agency for the 

Recreation, Parks, and Marina Department - (Lofthus).   

8. Council Adoption of Resolution No. 2019-11: Amending Compensation for Interim Police 

Chief – (Dingman). 

9. Council Adoption of Resolution No. 2019-12:  Approving and Authorizing the City Manager 

to Execute all Required Documentation Necessary to Effectuate the Lease Agreement with the 

California State Lands Commission for the Upcoming Dredging Episodes and for the Use of 

Pierce Island for Disposal of Dredged Material – (Lofthus). 

Joint City Council / Suisun City Council Acting as Successor Agency/Housing Authority 

10. Council/Agency/Authority Accept the Investment Report for the Quarter Ending December 

31, 2017 – (Luna). 

11. Council/Agency/Authority Approval of the Minutes of the Regular and/or Special Meetings of 

the Suisun City Council, Suisun City Council Acting as Successor Agency, and Housing 

Authority held on January 22, 2019 and February 5, 2019 – (Hobson).   
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Housing Authority 

12. Housing Authority Adoption of Resolution No. HA 2019-01:  Affirming the Certificate of 

Compliance (Doc 201800036480) Recoded May 30, 2018 and Affirming the Quit Claim Deed 

Perfecting Said Certificate of Compliance Executed February 13, 2019 for Property Located on 

the Southwest Corner of Lotz Way and Civic Center – (McNamara). 

Joint City Council / Suisun City Council Acting as Successor Agency 

13.  Council/Agency Approval of the January 2019 Payroll Warrants in the Amount of 

$449,965.53.  Council/Agency Approval of the January 2019 Payable Warrants in the Amount 

of $834,587.15– (Finance). 

Mayor Wilson pulled Items 5 and 6 from Consent Calendar. 

 

Motioned by Council Member Segala and seconded by Council Member Adams to 

approve Consent Calendar Items 7-13. Motion carried unanimously by the following roll 

call vote: 

AYES: Council Members: Adams, Day, Segala, Williams, Wilson 

 

Item 6 

Mayor Wilson stated Exhibit A of Resolution 2019-09 Section E(c) should be changed to: 

Lighting & Landscaping: 15 member board… (First line) 

The Chair and 15 member….  (Fourth line) 

Motioned by Mayor Wilson and seconded by Council Member Segala to adopt Resolution 

No. 2019-09. Motion carried unanimously by the following roll call vote: 

AYES: Council Members: Adams, Segala, Day, Williams, Wilson 

 

Item 5 

 

Michael Zeiss, speaking on behalf of the Solano County Growth Committee, asked the City 

Council to postpone this item to March 5, to prevent developers from going around Solano 

County’s Land Use Plan. 

 

George Guynn expressed concern about the large development in Green Valley and 

suggested the City Council to vote against it. 

 

Greg Baatrup of FSSD encouraged the Council to vote on the Item tonight. 

 

Motioned by Council Member Segala and seconded by Council Member Williams to 

adopt Resolution No. 2019-08. Motion carried unanimously by the following roll call vote: 

AYES: Council Members: Adams, Segala, Williams, Wilson 

NOES:  Council Member Day 

 

Mayor Wilson moved Item 15 to 14. 
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PUBLIC HEARINGS 

Joint City Council / Suisun City Council Acting as Successor Agency 

14. PUBLIC HEARING 

City Council Consider Options to the Adoption of Resolution No. 2019-13:  Approving an 

Extension to the Tentative Subdivision Map No. TSM07-03, for a 16-Unit Subdivision Located 

at the Northeast Corner of Civic Center Boulevard and Lotz Way – (McNamara). 

Mayor Wilson opened the public hearing.   

Mike Rice, Main Street West requested a two-year extension. 

Hearing no further comments, Mayor Wilson Closed the public hearing. 

Council Member Day moved to deny the extension. Motion died for lack of second. 

Council Member Segal moved to give a 120-day extension. Motion died for lack of second. 

Motioned by Council Member Day and seconded by Council Member Williams to adopt 

Resolution No. 2019-13. Inserting in Section 2 “April 19, 2019 final” extension. Motion 

carried unanimously by the following roll call vote: 

AYES: Council Members: Adams, Segala, Day, Williams, Wilson 

 

GENERAL BUSINESS 

City Council 

15. Council Adoption of Resolution No. 2019-14:  Accepting the Comprehensive Annual 

Financial Report and Report on Federal Awards in Accordance with OMB Circular A-133 for 

Fiscal Year 2017-18 – (Luna). 

Elizabeth Luna gave a summary of the CAFR. 

16. Cannabis Request for Application – (McNamara/Kearns). 

a. Council Adoption of Resolution No. 2019-___:  Approving the Following Documents to 

Establish a Request for Applications Process for Review and Selection of a Recommended 

Operator for a Cannabis Storefront Retailer/Dispensary Pursuant to Suisun City Code 

Section 18.49.160(B): (1) Request for Applications Guidelines and Procedures; (2) 

Supplemental Security Requirements – Cannabis Storefront Retailer/Dispensary; and (3) 

Notice of Request for Applications – Storefront Retailer/Dispensary. 

b. Council Adoption of Resolution No. 2019-16:  Adopting Fees Applicable to Cannabis 

Storefront Retailer Permittees and Applicants Pursuant to any Request for Application 

Process for Cannabis Storefront Retailers Initiated by the City Pursuant to Chapter 18.49, 

“Cannabis Regulatory Program,” of the Suisun City Code. 

Verna Scheuter discussed the congressional bills about taxes. 

Steve Olry expressed concern about regulations and encouraged maximum deposit and 

make agreement performance based. 

Juan Garcia-Flores recommended more than one and strong security.  
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Motioned by Council Member Segala and seconded by Council Member Williams to  

Continue the public hearing to March 5, 2019. 

AYES:  Council Members: Adams, Day, Segala, Williams, Wilson 

ADJOURNMENT 

 

There being no further business, Mayor Wilson adjourned the meeting at  11:03 PM. 

________________________ 

Linda Hobson, CMC 

City Clerk 
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PREPARED BY:   Paul Junker, Senior Project Manager  

REVIEWED BY:  Anthony Taylor, City Attorney 

APPROVED BY: Richard J. Ramirez, Interim City Manager 

 

AGENDA TRANSMITTAL 
 

MEETING DATE:  March 5, 2019 

 

CITY AGENDA ITEM:  Cannabis Request for Application: Based on tonight’s discussion and 

provided the City Council does not modify the direction of any of the key steps or actions intended 

in the current resolutions:  

 

A. Adoption of Council Resolution No. 2019-__:  A Resolution of the City Council of the City 

of Suisun City, California, Approving the Following Documents to Establish a Request for 

Applications Process for Review And Selection of a Recommended Operator for a 

Cannabis Storefront Retailer/Dispensary Pursuant to Suisun City Code Section 

18.49.160(B): (1) Request for Applications Guidelines and Procedures; (2) Supplemental 

Security Requirements – Cannabis Storefront Retailer/Dispensary; and (3) Notice of 

Request for Applications – Storefront Retailer/Dispensary. 

B. Resolution No. 2019-__:  A Resolution of the City Council of the City of Suisun City, 

California, Adopting Fees Applicable to Cannabis Storefront Retailer Permittees and 

Applicants Pursuant to any Request for Application Process for Cannabis Storefront 

Retailers Initiated by the City Pursuant to Chapter 18.49, “Cannabis Regulatory 

Program,” of the Suisun City Code. 

 

FISCAL IMPACT:  Approval of the proposed actions would establish procedures to consider the 

approval of one storefront retailer cannabis dispensary (storefront retailer) within Suisun City. 

Proposed fees would offset direct costs associated with the review of applications and the annual 

cost of administering the storefront retailer business. The storefront retailer is expected to generate 

over $100,000 in general revenue annually.  A negotiated tax rate and the success of the storefront 

retailer could substantially affect City revenue levels. 

 

BACKGROUND:  On May 29, 2018, the City Council adopted Ordinance No. 750, adding 

Chapter 18.49 (“Cannabis Regulatory Program”) to the Suisun City Code (SCC). Adoption of this 

ordinance established a comprehensive regulatory program for commercial cannabis activities, 

including provisions related to storefront retailers.  The actions currently under consideration would 

establish procedures for the review of storefront retailers and would establish fees for the 

processing of applications and a Commercial Cannabis Business Permit (CCBP) annual fee for 

storefront retailers. 

 
On February 19, 2019, the City Council received a report on this item and provided initial 

comments to staff.  This report and various attachments have been updated to respond to Council 

comments and to adjust the schedule change due to the continuation of the item. 

 

STAFF REPORT:  SCC Section 18.49.160 establishes that up to one storefront retailer may 

operate in Suisun City at any given time.  The SCC further directs that a Request for Applications 
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(RFA) process will be conducted to accept and consider applications for the one allowed storefront 

retailer.  Two resolutions are before the City Council for consideration.  The first resolution, 

provided as Attachment 1, addresses the application review process and includes the following 

exhibits: RFA Notice; RFA Guidelines and Procedures; and, Supplemental Security Requirements. 

The second resolution would establish deposit-based fees to offset the costs of reviewing RFA 

applications and a CCBP annual fee to offset the ongoing costs of administering a storefront 

retailer. 

REQUEST FOR APPLICATIONS – NOTICE 

Due to the complexity of requirements associated with the RFA process, staff recommends that a 

notice be published and circulated to interested parties in advance of the application period during 

which applications will be accepted.  The RFA Guidelines and Procedures (described below) would 

be released with the RFA Notice.  During the notice period staff would hold an informational 

workshop to discuss the application process with prospective operators and respond to questions 

associated with the process.  The intent is that prospective operators would be well prepared to 

complete an RFA application within the 30-day application window. The RFA Notice also 

summarizes the RFA process, including application dates and the process by which the City 

Council would consider applications. 

REQUEST FOR APPLICATIONS - GUIDELINES AND PROCEDURES 

SCC Sec. 18.49.160(B)(4) stipulates that the City Council shall approve a process for reviewing 

and selecting a storefront retailer from applications received through the RFA process. The RFA 

Guidelines and Procedures provide details on the review process, the procedures by which the City 

would accept, review and consider applications and the criteria that would be applied in the 

consideration of RFA applications.  To date, 14 individuals and businesses have expressed interest 

in operating some form of cannabis business in Suisun City.  Given that only one storefront retailer 

applicant can ultimately be selected, it is important that the selection process be fair and transparent. 

 Clearly describing the process for review and the basis for selection helps to ensure that 

applications are evaluated in a fair and consistent manner. 

RFA Review Process: 

Both the RFA Notice and the RFA Guidelines and Procedures describe a review process that 

includes a preliminary review and scoring of applications by City staff.  Staff findings would be 

presented to the City Council for consideration.  The City Council’s first action would be to identify 

a recommended operator for the storefront retailer business. Once a recommended operator is 

identified, staff would work directly with that applicant to finalize the review process, complete any 

required CEQA analysis, determine compliance with all applicable City regulations and develop 

project specific conditions of approval. Upon completion of review of the recommended operator, 

the application would be presented to the City Council for final action.  

RFA Review Criteria: 

In the interests of clarity and transparency, the RFA Guidelines and Procedures includes scoring 

criteria that would be applied in the review of applications. The scoring criteria identify nine key 

items in the application that would be evaluated and assigns points to each item, providing a 

maximum possible score of 200 points.  Council is requested to review the criteria and ensure that 

the points allocated to each item reflect the City Council’s interests and priorities. 
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Business Tax: 

With the passage of Measure C in November 2018, City residents approved taxes on cannabis 

businesses in the City with nearly 74% of voters favoring the measure.  Measure C established the 

maximum tax rates that may be applied to cannabis businesses as 15% of gross receipts and an 

annual tax of $25 per square foot of space used for commercial cannabis activities. Voter approval 

automatically set tax rates at the maximum allowed rates. 

The establishment of both a gross receipts tax and a per square foot tax was proposed to allow the 

City flexibility to charge taxes under either or both approaches.  Gross receipts may be the most 

effective approach for retail sales, while per square foot may be a preferred approach for cannabis 

cultivation.  As cannabis uses are proposed, it is anticipated that negotiations between the City and 

business operators would occur and that the current tax rates would be adjusted. 

The RFA Guidelines and Procedures establish that a business seeking to adjust the current 

commercial cannabis tax rates must make a request through the RFA process for such adjustment 

and the RFA scoring criteria identify such a request as a factor in the selection process. 

SUPPLEMENTAL SECURITY REQUIREMENTS – CANNABIS RETAIL DISPENSARY 

SCC Chapter 18.49 establishes numerous requirements that assure cannabis businesses will be 

operated in a safe and secure manner to avoid negative impacts on the community.  In addition to 

these currently adopted measures, staff proposes adoption of supplemental security requirements 

applicable to a storefront retailer business.  These proposed requirements relate specifically to 

storefront retailer businesses.   

To the extent practicable, applicants will demonstrate compliance with the supplemental security 

measures in the RFA application process. Some of the specific measures identified in the 

supplemental security requirements cannot be confirmed until tenant improvement plans are 

submitted and reviewed under the building permit process.  Compliance with these security 

measures would be required through conditions of approval and confirmed prior to the business 

commencing operations. 

APPLICATION REVIEW FEE AND CCBP ANNUAL FEE 

The City will incur costs processing RFA applications and administering approved cannabis 

businesses.  The City Council must adopt a fee resolution if it intends for applicants and 

approved businesses to fund these obligations. 

The level of effort associated with processing RFA applications is not known at this time.  The 

completeness of application submittals, the Council review process and the number of 

applications received will all affect the cost to process individual applications.  Therefore, staff 

recommends a deposit-based fee to fund process of selecting a storefront retailer operator and 

issuing the associated CCBP.  This deposit-based approach allows the City to charge applicants 

the actual cost of processing applications. 

Additionally, there are two distinct phases of work to review application and approve a single 

storefront retailer.  The first phase is the selection process and an initial fee of $3,000 per 

application is proposed for this operator selection phase.  A second phase, final approval of the 
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selected operator and approval of a CCBP will only involve a single applicant and a second fee 

of $5,160 is proposed to fund CEQA analysis, preparation of project specific conditions of 

approval and other actions related to final approval of the proposed storefront retailer. 

Once approved and operational, the City will have ongoing obligations related to monitoring the 

business for compliance with operational requirements, processing and auditing of quarterly tax 

payments and other tasks and responsibilities associated with the storefront retailer.  The 

proposed storefront retailer CCBP annual fee for a storefront retailer is $4,320.    

The application processing fee and the storefront retailer CCBP annual fee would allow the City 

to recapture actual costs associated with conducting the RFA process and the direct efforts 

required to administer the storefront retailer’s CCBP for a one-year period. The analysis for the 

application review fees and storefront retailer CCBP annual fee is provided in Attachment 2 of 

this report (“Deposit and Fee Analysis”). 

COUNCIL DISCUSSION – FEBRUARY 19, 2019 

The City Council opened the public hearing on this item and received staff’s presentation on 

February 19, 2019.  Due to the late hour when this item was heard, the Council received the 

presentation, provided initial comments, and continued the hearing to March 5, 2019.  During the 

February 19 meeting, staff heard the following comments and requests: 

City Council Comments and Requests: 

• Provide a map of the zone in which dispensaries could be established (Commercial 

Services and Fabrication (CSF) Zone) that includes roads, parcel numbers and school 

setbacks. 

o A map of CSF Zone properties with 600 foot setbacks from schools is provided 

for Council’s review as Attachment 3 of this report. 

• Provide an update on the status of legislation that would reduce State excise tax on 

cannabis (AB-3157). 

o In addition to legalizing recreational use of cannabis, Proposition 64 established a 

15% state excise tax on the purchase of cannabis and cannabis products.  

Following approval of AB-3157, the state excise tax would be reduced from 15% 

to 11%.  On June 1, 2021, the state excise tax would revert back to 15%.   

o AB-3157 also waives the cultivation tax from following adoption of the 

legislation through June 1, 2021 

o The intent of this legislation is to place permitted and legal cannabis production 

and sales on a more even footing with black market. This bill is currently in 

committee and minor amendments have been incorporated.  

• Provide an update on regulations related to cannabis deliveries. 

o On January 16, 2019 updates to California’s cannabis regulations received final 

approvals from the state Office of Administrative Law. The new rules allow 

deliveries to any location within the state, regardless of local regulations.  
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• Review past Council direction regarding how the City cannabis tax rate would be 

amended; consider having the City Council set reduced tax rates. 

o Interest in the City Council setting modified cannabis tax rates, rather than 

applicants proposing modified tax rates, was expressed at the meeting of February 

19, 2019. 

o The draft RFA directs applicants to propose adjustments to tax rates that would be 

considered in the RFA process.  

o If the City Council wishes to determine the modified tax rates rather than consider 

applicant proposals, then direction should be provided to staff and the RFA would 

be revised accordingly and presented to Council for consideration at a later 

meeting. 

• Clarify amount each applicant would be charged in the RFA selection process.  Would all 

applicants be charged the same amount? 

o An initial deposit of $3,000 is required to participate in the RFA selection process. 

Many of the activities required under the RFA selection process would support all 

applicants.  If a single applicant generates substantially more work efforts, due to 

incomplete applications, excessive requests for assistance or similar demands, 

such an applicant could be charged for additional hours as required.  It is 

anticipated that, barring such unusual demands, the costs for the RFA selection 

process will be shared equally among the RFA applicants. 

• Amend the RFA to note that dispensaries can only be allowed in the CSF zone. 

o The RFA has been amended as follows, see page 1, section 3.A: 

Proposed Location. Include the address, assessor’s parcel number(s), and a 

detailed description of the proposed location. This section should also describe 

and generally characterize all uses within 600 feet of the property line of the 

proposed location. The proposed site must be located in the Commercial 

Services and Fabrication (CSF) zone and may not be located within 600 feet 

of a K-12 school, commercial daycare center, or youth center.  

• Interest in allowing more than one dispensary. 

o Interest in allowing more than one dispensary was noted during Council 

comments.  The provisions to allow one dispensary are established in Section 

18.49 of the Suisun City Zoning Code.  The limitation of one dispensary may be 

amended at the direction of the City Council.  The process for such amendment 

includes Planning Commission review and recommendation with final action by 

the City Council. 

Public: 

• Why wouldn’t operators under-report their sales to avoid paying sales tax? 

o A member of the public inquired as to why a dispensary operator would report all 

income, particularly given the cannabis industry is largely a cash-based business. 
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o There is an elaborate set of reporting requirements that apply to growers, 

distributors and retailers of cannabis.  The dispensary will have video surveillance 

of all operations, including delivery areas and sales areas.  Any illegal activities 

could be detected both through financial audits and through review of video 

surveillance. If a dispensary wished to sell cannabis without reporting sales, they 

would likely need to purchase black market/illegal cannabis.  Doing so would 

place the business at risk of losing its local permit and state license to operate and 

would expose operators to significant law enforcement risks.   

_______________________________________________________________________________ 

CEQA ANALYSIS: The recommended actions considered herein include establishment of a 

review process for storefront retailer applications, a processing fee associated with the review of 

such applications and a CCBP annual permit fee to offset costs associated with administering the 

storefront retailer use. 

Establishment of the review procedures and approval of the deposit and annual fee do not, of 

themselves, allow any new use to commence. Subsequent discretionary actions by the City Council 

are required before a storefront retailer may be operated in the City and, therefore, no impact on the 

environment could result from the current actions. Because subsequent discretionary actions by the 

City Council would be required before a storefront retailer may be operated in the City, no impact 

on the environment could result from the recommended actions. Consequently, the recommended 

actions are exempt from CEQA under CEQA Guidelines Section 15061(b)(3), in that there is no 

possibility that the activity in question may have a significant effect on the environment. No further 

analysis under CEQA is required at this time.  

_______________________________________________________________________________ 

RECOMMENDATION: Based on tonight’s discussion and provided the City Council does not 

modify the direction of any of the key steps or actions intended in the current resolutions: 

It is recommended that the City Council adopt Resolution No. 2019-___:  A Resolution of the City 

Council of the City of Suisun City, California, Approving the Following Documents to Establish a 

Request for Applications Process for Review And Selection of a Recommended Operator for a 

Cannabis Storefront Retailer/Dispensary Pursuant to Suisun City Code Section 18.49.160(B): (1) 

Request for Applications Guidelines and Procedures; (2) Supplemental Security Requirements – 

Cannabis Storefront Retailer/Dispensary; and (3) Notice of Request for Applications – Storefront 

Retailer/Dispensary. 

It is further recommended that the City Council adopt Resolution No. 2019-__:  A Resolution of 

the City Council of the City of Suisun City, California, Adopting Fees Applicable to Cannabis 

Storefront Retailer Permittees and Applicants Pursuant to any Request for Application Process 

for Cannabis Storefront Retailers Initiated by the City Pursuant to Chapter 18.49, “Cannabis 

Regulatory Program,” of the Suisun City Code. 

_______________________________________________________________________________ 

ATTACHMENTS: 

1. Resolution No. 2019-__: A Resolution of the City Council of the City of Suisun City, 

California, Approving the Following Documents to Establish a Request for Applications 
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Process for Review And Selection of a Recommended Operator for a Cannabis Storefront 

Retailer/Dispensary Pursuant to Suisun City Code Section 18.49.160(B): (1) Request for 

Applications Guidelines and Procedures; (2) Supplemental Security Requirements – 

Cannabis Storefront Retailer/Dispensary; and (3) Notice of Request for Applications – 

Storefront Retailer/Dispensary. 

Exhibit A: Request for Application Notice 

Exhibit B: Request for Application Guidelines and Procedures 

Exhibit C: Supplemental Security Requirements 

2. Resolution No. 2019-__:  A Resolution of the City Council of the City of Suisun 

City, California, Adopting Fees Applicable to Cannabis Storefront Retailer 

Permittees and Applicants Pursuant to any Request for Application Process for 

Cannabis Storefront Retailers Initiated by the City Pursuant to Chapter 18.49, 

“Cannabis Regulatory Program,” of the Suisun City Code. 

Exhibit A: Deposit and Fee Analysis 

Exhibit B: Revised Master Fee Schedule 

3. CSF Zone Map with 600 Foot School Setbacks 
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RESOLUTION NO. 2019 - ____ 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SUISUN 

CITY, CALIFORNIA, APPROVING THE FOLLOWING DOCUMENTS TO 

ESTABLISH A REQUEST FOR APPLICATIONS PROCESS FOR 

REVIEW AND SELECTION OF A RECOMMENDED OPERATOR FOR A 

CANNABIS STOREFRONT RETAILER/DISPENSARY PURSUANT TO 

SUISUN CITY CODE SECTION 18.49.160(B): (1) REQUEST FOR 

APPLICATIONS GUIDELINES AND PROCEDURES; (2) 

SUPPLEMENTAL SECURITY REQUIREMENTS – CANNABIS 

STOREFRONT RETAILER/DISPENSARY; AND (3) NOTICE OF 

REQUEST FOR APPLICATIONS – STOREFRONT 

RETAILER/DISPENSARY. 

WHEREAS, on May 29, 2018, the City Council of the City of Suisun City (“City”) 

adopted Ordinance No. 750, adding Chapter 18.49 (Cannabis Regulatory Program) to the Suisun 

City Code (“SCC”) to establish a comprehensive regulatory scheme relating to commercial 

cannabis activities, including requiring all commercial cannabis uses to obtain a commercial 

cannabis business permit (“CCBP”) issued by the City prior to commencing operation; and 

WHEREAS, SCC Section 18.49.160(A) provides that no more than one CCBP for a 

cannabis storefront retailer or “dispensary” requiring a Type 10 License issued by the State 

Bureau of Cannabis Control (“Storefront Retailer”) may be active or valid at any one time in the 

City; and 

WHEREAS, SCC Section 18.49.160(B)(1) provides that applications for Storefront 

Retailers may only be accepted pursuant to a Request for Applications (“RFA”) process 

conducted pursuant to Section 18.49.160(B);  

WHEREAS, SCC Section 18.49.160(B)(2) provides that the City’s Development 

Services Director (“Director”), in his or her discretion, may initiate and conduct an RFA process 

whenever there is no existing CCBP for a Storefront Retailer in the City; and 

WHEREAS, SCC Section 18.49.160(B)(3) provides that the Director, upon initiating an 

RFA process, shall prepare an RFA for the purpose of soliciting applications for the 

establishment of a Storefront Retailer, and that responses to the RFA, including regulations and 

other requirements that the Director may promulgate to guide the RFA process, shall be deemed 

applications for a CCBP for a Storefront Retailer, pursuant to SCC Sections 18.49.080 and 

18.49.090; and 

WHEREAS, SCC Section 18.49.160(B)(4) provides that the City Manager shall develop, 

for Council approval, a process for reviewing and selecting a recommended operator for a 

Storefront Retailer from applications received through the RFA process; and 

WHEREAS, pursuant to SCC Section 18.49.160(B)(4), if the City Council selects a 

recommended operator for a Storefront Retailer, then upon complying with all applicable City 

laws and requirements for operation of a Storefront Retailer and any conditions of approval 

imposed through the RFA process, the successful applicant will be issued a CCBP and will 

thereafter be authorized to commence business in the City for the one-year term of the CCBP 

until renewal is required pursuant to SCC Sections 18.49.140 and 18.49.160(B)(6); and 
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WHEREAS, the City has not yet established, initiated or conducted any RFA process 

pursuant to SCC Section 18.49.160(B) or issued any CCBP for the establishment or operation of 

any Storefront Retailer in the City. 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SUISUN CITY 

HEREBY RESOLVES AS FOLLOWS: 

Section 1. The foregoing recitals are true and correct, and are incorporated herein by 

this reference. 

Section 2. The City Council finds and determines that this Resolution is exempt from 

review under the California Environmental Quality Act (CEQA) pursuant to CEQA Guidelines 

Section 15061(b)(3), in that there is no possibility that the activity in question may have a 

significant effect on the environment, because this Resolution merely establishes a process through 

which applications for issuance of a commercial cannabis business permit authorizing operation of a 

cannabis storefront retailer in the City can be accepted and evaluated by the City. The actions 

provided for in this Resolution, taken individually or collectively, do not authorize operation of any 

cannabis storefront retailer in the City. Any approval of an application for issuance of a commercial 

cannabis business permit for a storefront retailer, as is necessary for authorization of such an 

operation, would be the subject of a separate and subsequent review by the City Council. Because 

separate, subsequent discretionary actions by the City Council are required before a storefront 

retailer can be authorized to operate in the City, no impact on the environment can result from the 

actions provided for in this Resolution for purposes of Section 15061(b)(3). Finally, none of the 

exceptions to Categorical Exemptions set forth in CEQA Guidelines Section 15300.2 apply to the 

actions provided for this Resolution. 

Section 3.  The “Notice of Request for Applications – Storefront Retailer/Dispensary” 

(“RFA Notice”), attached hereto as Exhibit “A” and incorporated herein by this reference, is 

hereby approved. The RFA Notice, or a substantively similar notice, shall be used by the 

Director for the initiation of any Request for Applications process initiated or conducted by the 

Director pursuant to SCC Section 18.49.160(B)(2).  

Section 4.  The “Request for Applications - Guidelines and Procedures” (“RFA 

Guidelines and Procedures”), attached hereto as Exhibit “B” and incorporated herein by this 

reference, is hereby approved, and shall apply to any Request for Applications process initiated 

or conducted by the Director pursuant to SCC Section 18.49.160(B)(2).  

Section 5.  The “Supplemental Security Requirements – Cannabis Storefront 

Retailer/Dispensary” (“Supplemental Security Requirements”), attached hereto as Exhibit “C” 

and incorporated herein by this reference, is hereby approved, and shall apply to any Request for 

Applications process initiated or conducted by the Director pursuant to SCC Section 

18.49.160(B)(2).  

Section 6.  The City Manager, or his or her designee(s) are authorized to make non-

substantive revisions to the RFA Notice, the RFA Guidelines and Procedures, and the 

Supplemental Security Requirements as they deem necessary to facilitate the orderly and 

efficient implementation of any Request for Applications process initiated or conducted by the 

Director pursuant to SCC Section 18.49.160(B)(2).  
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Section 7.   If any section, subsection, subdivision, paragraph, sentence, clause or 

phrase of this Resolution or any part hereof is for any reason held to be invalid or 

unconstitutional, such decision shall not affect the validity of the remaining portion of this 

Resolution or any part thereof.  The City Council hereby declares that it would have passed each 

section, subsection, subdivision, paragraph, sentence, clause or phrase hereof, irrespective of the 

fact that any one or more section, subsection, subdivision, paragraph, sentence, clause or phrase 

may be declared invalid or unconstitutional. 

Section 8. This Resolution shall take effect immediately upon its adoption. 

PASSED, APPROVED, AND ADOPTED as a Resolution at a regular meeting of the 

City Council of the City of Suisun City, California, on this 5th day of March, 2019.   

Lori Wilson 

Mayor 

CERTIFICATION 

I, Linda Hobson, City Clerk of the City of Suisun City, California, do hereby certify that 

the foregoing was adopted by the City Council of the City of Suisun City at a regular meeting 

held on the ____ day of March, 2019, by the following vote: 

AYES: Councilmembers: 

NOES: Councilmembers: 

ABSENT: Councilmembers: 

ABSTAIN: Councilmembers: 

WITNESS my hand and the seal of said City this ___ day of March, 2019. 

      Linda Hobson, CMC 

City Clerk 
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CITY OF SUISUN CITY  
NOTICE OF REQUEST FOR APPLICATIONS  

STOREFRONT RETAILER/DISPENSARY 

Date: _________ __, 2019 

 

As of the date of this Notice, the City of Suisun City (“City”) has released a Request for Applications 
(“RFA”) pursuant to Suisun City Code (“SCC”) Section 18.49.160(B). The purpose of the RFA is to 
solicit applications from interested parties seeking to open and operate a cannabis storefront 
retailer/dispensary (“Storefront Retailer”) in the City. Under SCC Section 18.49.160(A)(1), no more 
than one (1) Storefront Retailer may be permitted to operate within the City at any given time. 
Responses meeting the requirements of the RFA shall be considered applications for a 
Commercial Cannabis Business Permit (“CCBP”) to operate a Storefront Retailer in the City. 

   

BEFORE YOU APPLY: 

 
 Review Chapter 18.49 (Cannabis Regulatory Program) of the Suisun City Code, available 

at: www.suisun.com/TBD, with particular attention to Sections 18.49.080, 18.49.090, 
18.49.150 and 18.49.160. 

 Review the other RFA materials available on the City webpage: www.suisun.com/TBD, 
which includes the following information, in addition to this Notice: 

▪ RFA Guidelines and Procedures; 

▪ Supplemental Security Requirements – Storefront Retailers; 

▪ Resolution No. 19-___, Approving the RFA Guidelines and Procedures, 
Supplemental Security Requirements, and Notice of RFA; 

▪ Resolution No. 19-____, Adopting Fees Applicable to the RFA Process; and Notice 
of Public Hearing Regarding Adoption of Fees; 

▪ Background Live Scan form and appointment scheduling link; 

▪ Frequently Asked Questions, as available. 

 Review your application in its entirety to ensure it is complete and accurate. 

 

RFA PROCESS 

The RFA process is set forth in detail in the RFA Guidelines and Procedures, and is governed by 
SCC Chapter 18.49. The process consists of the following three phases: 

1.  Notice and Initiation of RFA Process 

With the release of this Notice, the City has initiated the RFA process. This Notice has been 
posted to the City website and provided to all parties that have requested it from the City. 

An informational workshop for potential applicants is scheduled for Thursday, April 25, 2019, at 
1:00 p.m. at Suisun City City Hall, 701 Civic Center Blvd. Suisun City, CA 94585. Attendance at 
the workshop is strongly encouraged, but not mandatory. 
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2.  Application Period 

Applications submitted in response to the RFA will be accepted from 8:00 a.m. on Monday, 
May 6, 2019 through 5:00 p.m. on Wednesday, June 5, 2019. Applications must be delivered 
to City Hall no later than 5:00 p.m. Wednesday, June 5, 2019, in the manner set forth in the 
RFA Guidelines and Procedures, and must be accompanied by payment of an initial deposit in 
the amount of $3,000 toward the CCBP Application Review Fee, as established by the City 
Council’s adoption of the RFA Fee Resolution referenced above.   

Late proposals WILL BE REJECTED. Furthermore, a proposal MAY BE REJECTED, in the 
City’s sole discretion, if the application (including any attachments) submitted is deemed 
incomplete, untimely, or unresponsive to the requirements of the RFA Guidelines and 
Procedures or SCC Chapter 18.49. 

3.  Application Review 

Upon expiration of the application period, City staff will open and evaluate all applications 
received pursuant to the RFA. The criteria for evaluation are provided in the RFA Guidelines 
and Procedures.  

City staff will prepare a report summarizing its evaluation of the top five ranked applicants and 
identifying its recommended applicant, which shall be set for the consideration of the full City 
Council. The City Council will consider the applications, staff’s evaluation, and interviews 
conducted, and the information presented at the hearing. Using the criteria listed the City’s RFA 
Guidelines and Procedures, the City Council will determine whether to tentatively approve one 
of the applicants as the “recommended operator” for issuance of a CCBP pursuant to SCC 
Section 18.49.160(B)(4). 

If the City Council tentatively approves a recommended operator, City staff will work directly with 
that applicant (commencing upon payment by the applicant of the required deposit toward the 
CCBP Application Fee, as established by the City Council’s adoption of the RFA Fee Resolution 
referenced above) to complete the City’s review of, and preparation of documentation 
concerning, all aspects of the proposed use, including but not limited to confirmation of 
compliance with Supplemental Security Requirements for Storefront Retailers/Dispensaries and 
other RFA materials, confirmation of compliance and compatibility with applicable City laws, 
regulations, and zoning standards, development of proposed conditions of approval, and CEQA 
review of the proposed use. City staff will then present the documents to the City Council for 
consideration of final approval of the applicant for issuance of a CCBP.   

Prior to issuance of a CCBP and commencement of operations, the selected applicant/permittee 
must make payment of all required fees and comply with all applicable City laws, regulations, 
standards, and conditions as referenced above. 

WITHDRAWAL OF APPLICATIONS  

An applicant may withdraw his/her application at any time by submitting a written request for 
withdrawal to:  
  

Tim McNamara 
Development Services Director 

 City of Suisun City  
701 Civic Center Boulevard 
Suisun City, CA 94585 

In accordance with the RFA Guidelines and Procedures, deposited funds remaining unspent at the 
time of submission of a written request for withdrawal will be refunded. However, deposited funds 
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which have been applied by the City prior to submission of such a request will not be refunded. 

THE CITY’S RESERVATION OF RIGHTS 

The City’s establishment and initiation of the RFA process does not commit it to pay any costs 
related to any application, including but not limited to costs incurred in the preparation or review of 
an application. Notwithstanding initiation of the RFA process, the City is not obligated at any time to 
approve any application for issuance of a CCBP for a Storefront Retailer. The City may, at any time 
and in its sole discretion, modify, postpone, or cancel the RFA process and reject all applications 
without liability, obligation or commitment to any person or entity, and the City is not required to 
thereafter issue/re-issue any new or subsequent RFA. The City reserves the right to require 
additional information from any applicant as it deems necessary to complete application review, and 
reserves the right to waive any irregularities in any application. 

CONTACT 

If you have any questions please refer to our website at http://www.suisun.com/TBD/ or e-mail 
TBD@suisun.com. 
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REQUEST FOR APPLICATIONS 

GUIDELINES AND PROCEDURES 

 

This document (hereafter the “RFA Guidelines and Procedures”) outlines the application process, 

required materials and review criteria for the consideration of applications, submitted in response to any 

“Request for Applications” (“RFA”) process initiated by the City of Suisun City (“City”) pursuant to 

Suisun City Code (“SCC”) Section 18.49.160(B), for a City-issued commercial cannabis business permit 

(“CCBP”) to operate as a cannabis storefront retailer/dispensary (‘Storefront Retailer”) in the City.   

To be considered under the first RFA process initiated by the City pursuant to SCC Section 18.49.160(B) 

and these RFA Guidelines and procedures, applications must meet the criteria set forth herein, satisfy 

any and all other applicable requirements as set forth in SCC Chapter 18.49, and be submitted to the City 

during the RFA application period of 8:00 a.m. Monday, May 6, 2019 through 5:00 p.m. Wednesday, 

June 5, 2019. Applicants must schedule an appointment to submit an application, and applications 

(with applicable fees) shall be submitted to the Development Services Department located at 701 Civic 

Center Blvd., Suisun City, CA 94585.  

An informational workshop for potential applicants is scheduled for 1:00 p.m., Thursday, April 25, 2019, 

at the Suisun City City Hall, 701 Civic Center Blvd. Suisun City, CA 94585. Attendance at the workshop 

is strongly encouraged, but not mandatory. 

Application Requirements 

Each application shall include the materials and comply with the requirements set forth in these RFA 

Guidelines and Procedures, as follows (without limitation as to any other applicable requirements set forth 

in SCC Chapter 18.49 or otherwise established by or pursuant to the authority of the City Council): 

 

1. Application Submission. Applicants, by appointment, must hand-deliver five (5) completed 

and signed copies of their application, including all attachments, along with a flash drive 

containing one completed and signed copy of the application in PDF format, and payment of the 

required application fees, to the City’s Development Services Department during the application 

period. All application contents, as provided above, shall be enclosed in a sealed envelope or 

container and addressed to the City of Suisun City, Development Services Department, 701 

Civic Center Blvd., Suisun City, CA 94585. Late applications will not be accepted or 

considered. No person or entity may submit multiple applications. The applicant shall be the 

owner(s) of the proposed Storefront Retailer that is the subject of the application. 

2. Application Deposit. Payment of an initial deposit, in the amount established by resolution of 

the City Council, toward the Preliminary RFA Application Review Fee is required at the time 

of application submission, and may be made by a certified check, cashier’s check, or money 

order made payable to the City. Deposited amounts expended by the City are non-refundable. 

Deposited amounts remaining unexpended upon the conclusion of the RFA process will be 

refunded upon request of the fee payor.  

3. Required Application Contents.  Applications must include the following sections, lettered 

and in the sequence as noted. 

A. Application Form. Include a fully completed and signed RFA application form in each 

set of application materials. The form will be promulgated by the City’s Development 

Services Department and provided by said department to prospective applicants upon 

request. 

B. Proposed Location. Include the address, assessor’s parcel number(s), and a detailed 

description of the proposed location. This section should also describe and generally 
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characterize all uses within 600 feet of the property line of the proposed location. The 

proposed site must be located in the Commercial Services and Fabrication (CSF) zone 

and may not be located within 600 feet of a K-12 school, commercial daycare center, or 

youth center.  

C. Site Control. Provide a statement regarding whether the applicant has legal control of 

the proposed Storefront Retailer site or location. The City considers site control a 

significant advantage in enabling an operator to commence business activities in a 

timely manner. Demonstration of any legal control through proof of ownership, tenancy, 

or other legal right or entitlement to control of the site should be included with the 

application. 

D. Business Plan. With as much detail as possible, describe: 

• The day-to-day operations of the proposed Storefront Retailer, which are to meet 

industry best practices for Storefront Retailer uses. 

• How the proposed use will conform to local and state laws and regulations. 

• How cannabis and cannabis products will be tracked and monitored to prevent theft 

and diversion. 

• A schedule for commencement of operation, including a narrative outlining any 

proposed construction and improvements and a timeline for completion of work.  

• A budget for construction, operation, maintenance, compensation of employees, 

equipment costs, utility costs, and other operation costs. The budget must 

demonstrate sufficient capital in place to pay startup costs and at least three months 

of operating costs, and must describe the sources and uses of funds. 

• A pro forma for at least three years of operation. 

D. Compliance with City Regulations. Describe in detail how the proposed use will 

comply with SCC Sections 18.49.150 “General Operating Standards and Restrictions” 

18.49.160 “Commercial Cannabis Retailer (Storefront and Non-Storefront): 

Establishment, Operating Standards and Restrictions.” 

E. Floor Plan. Depict existing and proposed conditions. The floor plan(s) should be 

accurate, dimensioned and to-scale (minimum scale of 1/4”). If new building 

construction is proposed, provide a preliminary site layout and floor plan. 

F. Qualifications of Applicants. Include information concerning applicant’s past 

experience with operation of any commercial cannabis businesses, including, but not 

limited to, Storefront Retailers/Dispensaries. Provide details on all such businesses that 

have been under the full or partial ownership or management of the applicant, including 

the full legal name, location, commencement date, and current status of the operation 

(including date of termination of the business and description of the reason for 

termination, if applicable). To the extent applicable, disclose and describe: (1) any and 

all state or local cannabis permits or licenses currently held by the business or applicant; 

(2) any administrative order or civil judgment ever entered against the business or 

applicant for violation of labor standards; (3) any suspension or revocation of a state or 

local cannabis license or permit ever held by the business or application; and (4) any 

sanctions for unlicensed/unpermitted commercial cannabis activity ever imposed by a 

state or local agency against the business or applicant. 

G. Special Qualifications. Describe any special qualifications or licenses of the applicant 
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that would add to the number or quality of services that the proposed Storefront Retailer 

would provide, especially in areas related to medicinal or scientific applications of 

cannabis or cannabis products. 

H. Neighborhood Compatibility. Address the degree to which the proposed use is 

compatible with surrounding uses and how the proposed use, including its exterior areas 

and surrounding public areas, will be managed to avoid becoming a nuisance or having 

impacts on its neighbors and the surrounding community. Include a site plan (accurate, 

dimensioned and to-scale) for the proposed location. 

I. Safety and Security Plan. The application shall include: 

• A detailed security plan meeting and confirming ability to comply with the 

requirements of SCC Section 18.49.150(H) and the Supplemental Security 

Requirements for Storefront Retailers/Dispensaries adopted by the City Council. 

This plan should also include a description and detailed schematic of the overall 

facility security of the proposed use. It should have details on operational security, 

including but not limited to general security policies for the facility, employee 

specific policies, training, sample written policies, transactional security, visitor 

security, third party contractor security and delivery security. In particular, 

applications should address ingress and egress, perimeter security, product security 

(at all hours), internal security measures for access (area specific), types of security 

systems (alarms and cameras), and security personnel to be employed. Security plans 

will not be made public. 

• A detailed fire safety plan. This plan should describe the fire prevention, suppression, 

HVAC and alarm systems the facility will have in place. An appropriate plan will 

have considered all possible fire, hazardous material, and inhalation issues/threats 

and will have both written and physical mechanisms in place to deal with each 

specific situation. The plan should reflect compliance with all applicable provisions 

of the California Fire Code and other applicable laws and regulations. 

• A detailed fire evacuation plan. This plan should depict the location of all exits, the 

primary and secondary evacuation routes, and the distance to all exits. The plan 

should reflect compliance with all applicable provisions of the California Fire Code 

and other applicable laws and regulations. 

 

J. Community Benefits. Describe the benefits that the proposed use would provide to the 

local community, such as community contributions, participation in or support of 

community organizations, drug abuse awareness education, or other contributions or 

activities that will benefit the community. 

K. Air Quality/Odor Control Plan. Describe how interior air circulation, ventilation and 

filtration systems will minimize impacts to employees’ and customers’ health and 

welfare and prevent any odor impacts to surrounding businesses or the public. 

L. Labor & Employment. The application should describe to what extent the Storefront 

Retailer will adhere to heightened pay and benefits standards and practices, including 

recognition of the collective bargaining rights of employees. Specific practices that are 

subject to consideration include the following: 

• Providing a description of proposed payroll practices/use of payroll consultants that 

document employee compensation. 

• Providing compensation to and opportunities for continuing education and training 
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of employees/staff (include proof of the proposed business’ policies and regulations 

for employees); 

• Providing a “living wage” to the proposed business’ staff and employees. The 

proposed wage scale should be provided in writing for all levels of employment 

within the business. “Living Wage” shall mean 150% of the minimum wage 

mandated by California or Federal law, whichever is greater.  

• Describing the extent to which the proposed business will be a locally managed 

enterprise whose owners reside in or within the vicinity of the City.  

M. Alternative Tax Proposal. In November 2018, the voters of the City approved the 

Suisun City Marijuana Business Tax, establishing a maximum tax rate of 15% of gross 

receipts plus an annual tax of $25.00 per square foot of space used for commercial 

cannabis activities. The City Council is authorized to adjust the tax rate at any time 

without further voter approval, provided the adjusted rate does not exceed the maximum 

rate. The maximum rate applies by default unless it has been adjusted downward by the 

City Council. Notwithstanding any such reduction, the City Council retains authority to 

thereafter increase the rate by any amount up to the maximum. If the applicant wishes 

to request a reduced tax rate applicable to Storefront Retailers/Dispensaries, such 

request must be included in the application. 

N. Criminal History Check. As part of the RFA Process, each owner and manager of the 

proposed Storefront Retailer must undergo a criminal background check, administered 

by the Suisun City Police Department using “Live Scan,” demonstrating that he or she 

has not been convicted within the last ten years of a felony substantially related to the 

qualifications, functions or duties of operation of a Storefront Retailer (such as a felony 

conviction for distribution of controlled substances, money laundering, racketeering, 

etc.). All fees and costs associated with completing background checks shall be paid by 

the applicant. No individual who does not undergo and pass the required background 

check shall be involved in the operation or ownership of a Storefront Retailer in the City, 

unless such individual has obtained a certificate of rehabilitation (expungement of felony 

record) for the applicable transgression(s) under California law or under a similar federal 

statute or state law where the expungement was granted. The application for the Live 

Scan and appointment link will be made available on the City’s website. Persons who do 

not meet criminal history eligibility requirements will be disqualified from the RFA 

process. 

 

4. Application Process 

A. Application Period. As noted above, applications under the first RFA process initiated 

by the City pursuant to SCC Section 18.49.160(B) and these RFA Guidelines and 

Procedures will be accepted from 8:00 a.m. Monday, May 6, 2019 through 5:00 p.m. 

Wednesday, June 5, 2019. Late applications will not be accepted. 

B. Review Process. After the application period has expired, the Director and/or his/her 

designees shall open and evaluate all applications received pursuant to the RFA process. 

The criteria for evaluation are listed in Section 5 below.  

City staff will then prepare a report summarizing its evaluation of the top five ranked 

applicants and identifying its recommended applicant, which shall be set for the 

consideration of the full City Council. The City Council will consider the applications, 

staff’s evaluation, and any interviews conducted. Using the criteria listed in Section 5 

below, the City Council shall determine whether to tentatively approve one of the 
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applicants as the “recommended operator” for issuance of a CCBP pursuant to SCC 

Section 18.49.160(B)(4). 

If the City Council tentatively approves a recommended operator, City staff will work 

directly with that applicant (commencing upon payment by the applicant of the required 

deposit toward the  Application Fee as established by resolution of the City Council) to 

complete the City’s review of, and preparation of documentation concerning, all aspects 

of the proposed use, including but not limited to confirmation of compliance with the 

Supplemental Security Requirements for Storefront Retailers/Dispensaries, applicable 

City laws, and regulations and zoning standards, development of draft conditions of 

approval, and CEQA review of the proposed use. City staff will then present the 

selection/approval documents to the City Council for consideration of final approval of 

the applicant as the “recommended operator” pursuant to SCC Section 18.49.160(B)(4). 

As provided in SCC Section 18.49.160, final approval of a “recommended operator” 

pursuant to this RFA process shall constitute approval of issuance of a CCBP to the 

selected applicant.  Prior to commencement of operations, the selected 

applicant/permittee must make payment of all required fees and comply with all 

applicable laws, regulations, standards and conditions, as referenced above. 

C. Withdrawal of Application. Any applicant may withdraw his/her application at any 

time by submitting a written request for withdrawal to: 

Tim McNamara 

Development Services Director 

   City of Suisun City  

701 Civic Center Boulevard 

Suisun City, CA 94585 

Any fees deposited and applied to the City’s costs up to the time of submission and 

processing of the request for withdrawal will not be refunded. 

5. Scoring Criteria for Application Evaluation. The City will consider the following selection 

criteria in its evaluation of applications submitted under this RFA, and will award up to a 

maximum of 200 points to each application received.     

• Alternative Tax Proposal (0 - 35 points) 

• Business Plan (0 - 25 points) 

• Community Benefits (0 - 20 points) 

• Compliance with City Regulations (0 - 15 points) 

• Labor & Employment (0 - 20 points) 

• Neighborhood Compatibility (0 - 20 points) 

• Safety and Security Plan (0 - 30 points) 

• Site Control (0 - 15 points) 

• Qualifications of Owners (0 - 20 points) 

 

6. Amendments to the Application. An applicant will not be allowed to amend or supplement its 

application, except as otherwise specifically provided for in these procedures or SCC Chapter 

18.49, or as authorized in writing by the Director or designee. The City may, at its discretion, 
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request supplemental information to clarify the qualifications of an applicant. 

7. Cash Deposit. The City anticipates generation of local revenue from operation of a permitted 

Storefront Retailer in the form of payment of the voter-approved Suisun City Marijuana Business 

Tax at the rates set forth in the tax ordinance, as adjusted by the City Council (including through 

action upon an Alternative Tax Proposal pursuant to the RFA process). The failure of an approved 

operator to open a Storefront Retailer business in a timely manner, or to remain in operation for 

a reasonable period of time, would result in a negative fiscal impact to the City.  To provide 

security to the City against this risk, the applicant selected by the City Council for tentative 

approval as the recommended operator, prior to final approval as recommended operator and 

issuance of a CCBP, shall provide a cash deposit to the City in the amount of $50,000. In the 

event such applicant does not receive final approval from the City Council, the cash deposit shall 

be returned to the applicant. 

The cash deposit shall be forfeited to the City if: (1) the permittee fails to commence operations 

as a Storefront Retailer within a reasonable period of time as be determined by the Director based 

upon the physical improvements required to open and operate the business (e.g. tenant 

improvements at an existing business versus new building construction); or (2) the permittee fails 

to remain in operation as a Storefront Retailer for a period of twenty-four (24) months.   

If the permittee opens the Storefront Retailer within a reasonable period of time and maintains 

operations for a period of twenty-four (24) months, then the cash deposit and any associated 

revenue generated by the cash deposit shall be returned to the permittee. 

8. The City’s Reservation of Rights. The initiation or conducting of an RFA process does not 

commit the City to approve any application for CCBP issuance or pay any costs related to any 

application, including but not limited to those costs incurred in the preparation or processing of 

an application. The City reserves the right to reject all applications submitted in response to any 

RFA for a Storefront Retailer at any time, with or without any cause or reason. The City may 

also modify, postpone, or cancel the RFA process at any time with or without cause or reason, 

and without liability, obligation, or commitment to any party, firm, or organization. After taking 

such action, the City is not obligated to resume such process or to initiate any new RFA process 

at any time. The City reserves the right to request and obtain additional information from any 

candidate submitting a proposal and reserves the right to waive any irregularities in any proposal. 

Late proposals WILL BE REJECTED. Furthermore, a proposal MAY BE REJECTED, in the 

Director’s (or designee’s) sole discretion, if the application or documents submitted are 

incomplete or not responsive to the requirements of this application procedure. 

9. Definitions. Except as otherwise defined herein, and to the extent applicable, the terms used in 
these RFA Guidelines and Procedures shall have the definitions set forth in SCC Chapter 18.49. 
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City of Suisun City 
Supplemental Security Requirements 
Cannabis Storefront Retailer/Dispensary 
 
The following requirements are intended to be supplemental to the security requirements set 
forth in SCC Chapter 18.49, including but not limited to Section 18.49.150 and 18.49.160(A). 
Storefront retailers will be required to comply with these requirements in addition to (rather 
than in lieu of) those requirements. Determinations regarding compliance with these 
requirements will be made by the City Manager (or his or her designee), in his or her sole 
discretion. 
 

General Security Requirements  
1. Retail sales buildings must be permanent structures meeting applicable building codes 

and state cannabis laws and regulations.   
2. All storage rooms are to be located inside the secured space. Customer areas and public 

hallways must not have direct access to a storage room. 
3. Storage room door(s) must be equipped with card access control and must not include 

relites, glass, or other transparent material. 
4. A secured, fully enclosed space, defined by an interior barrier not less than 7 feet tall, 

shall be established within the secured space of the business for the delivery of cannabis 
products. 

5. All walls must be full height and slab-to-slab construction (no access from crawlspace).  
The walls must not allow people to climb over, through, around, or under them to gain 
access into the space.  

6. Secured space and sales space must be secured from the lobby by a clearly defined 
perimeter of physical barriers (walls) and doors with security devices (card readers). This 
perimeter should be solid and there should be no gaps in the barriers large enough to 
pass items through, over, or around. 

7. Doors located in the path of egress through lobbies and reception areas must have glass 
viewing panels. 

8. Cash reserves stored on premises overnight shall be secured. 
9. There shall be no operable/openable first-floor windows. 
10. If multiple reception staff will be in the lobby at one time, duress buttons must be 

configured as follows: 
a. For multiple workstations, a button must be installed at each work station. 
b. For a single workstation shared by more than one receptionist, one duress button 

must be provided for each receptionist. 
11. All receptionists' duress button(s) must be: 

a. Out of view of customers and the public and beneath the reception desk. 
b. Within easy and inconspicuous reach of the receptionist’s normal position. 
c. Positioned so as to limit the risk of false alarm activation (for example, bumping 

the button with one's knee). 
12. If the site includes entrance/exit gates, such gates shall be equipped with a “Knox” key 

override to allow police and fire access to the facility during an emergency. 
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Doors and Access Requirements 

1. Lobby entry doors must meet or exceed the minimum requirements of a card reader 
access door and must meet all the other requirements listed in this section. 

2. All lobby entry doors must be equipped with electrified locking hardware that may be 
associated with a time zone for automatic locking and unlocking purposes. This time zone 
must be predicated on building business hours as determined by lobby staffing 
requirements, and the front doors must never be unlocked unless the reception desk is 
staffed. Outside of normal business hours, lobby entry doors must only be accessible by 
following normal procedures for card reader door entry. 

3. All interior doors located in the lobby/reception area and leading to secured space or 
sales space must meet or exceed the minimum requirements of a card reader access door. 

4. Interior doors to secured space or sales space within view of the receptionist can be 
configured for remote release by using a card reader located on the underside of the 
reception desk. The receptionist(s) will use this card reader to remotely release the doors 
as required, allowing entry to visitors. If multiple doors require remote release, each door 
must have a separate card reader on the underside of the desk, configured for remote 
door release of the corresponding door. Individual remote door release card readers must 
be spaced a sufficient distance from one another to prevent accidental release of an 
unintended door. 

5. Lobby doors and interior doors to secured space and sales space must not suffer 
unintentional unlocking or alarm shunting due to pedestrian traffic. Therefore, request to 
exit (REX) motion detectors cannot be utilized to unlock these doors. 

6. Interior security doors that are not in view of the receptionist must not be enabled for 
remote release by a card reader and must function as standard card reader access doors. 
It is allowable to use surveillance to make these doors "in view," if the receptionist is 
equipped with both video and audio communication to the remote door, including a 
viewing monitor at each receptionist’s workstation. The viewing monitor must not be part 
of the receptionist's computer workstation and must not be connected to the monitored 
security system. 

 
Video Surveillance  

1. CCTV general requirements. 
a. All cameras shall be minimum 1080P HD. 
b. All video surveillance cameras shall include remote focus functionality. 
c. Cameras on all perimeter doors. 
d. Building perimeter to be fully covered by CCTV surveillance. 
e. Cameras to view parking lot, entrances and exits. 
f. CCTV storage to be a minimum of 90 days. 
g. Cameras in public areas to give a general overview of the area. 

2. The entire opening of all entry and exit doorways must be captured as primary views. 
3. Primary views are required of all Lobby doors that provide entry from the building’s 

exterior space into the lobby. 
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4. The entire lobby space must be monitored by security video cameras. All required views 
of the lobby space, primary or incidental, must be captured by cameras located within the 
lobby space. 

5. The entire reception desk area must be monitored and recorded by the security video 
system to produce primary views. 

6. The entire reception desk area must be monitored by a security video primary camera 
and recorded. 

7. The field of view for the reception desk camera must include the area directly in front of 
the reception desk, including a clear view of both the face of the persons standing in that 
location and a view of items they are holding. 

8. All persons entering the employee space from the lobby must be monitored by security 
video cameras and recorded. 

9. A dedicated incidental video camera must be placed on the outside of the storage room. 
The camera should be located on the unsecured side of the door with an unobstructed 
view of both the doorway and the card reader. The field of view for this camera must 
provide a clear view of both the face of the person entering and a view of items being 
carried into the premises by that person. This field of view must be limited to the doorway 
only, in order to provide full-size images. It must not be possible for any person to enter 
using the door from any angle without being captured and identified on camera. 

10. An incidental camera will also be located within the room and positioned to view the 
entire room and the entry door to the room (whenever possible). 

 
General Lighting Requirements  

1. Lighting must be designed to support security video surveillance by avoiding fixture 
placement that results in high glare or extreme ranges of luminance in the view of any 
camera. 

2. Lighting Measurements Note: One foot-candle (fc) = 10.764 lux. The fc (or lumen per 
square foot) is a unit of luminance. Lux and fc are different units of the same quantity. 

3. Bollard lighting, lamp standard lighting, low-level lighting, and uplights are not sufficient 
or adequate for these purposes. 

4. The lighting element types must support color video monitoring and recording. Therefore, 
sodium vapor elements and other elements that do not support color rendition must be 
avoided. 

 
Interior Lighting Requirements  

1. Building entry and exit lobbies must be illuminated to 5 fc/50 lux. 
2. Main storage rooms must be illuminated to a minimum of 30 fc/300 lux when in use. 
3. Indoor lighting levels must support interior video surveillance design. Indoor lighting must 

not be on a switchable circuit and must not be lower than 0.25 fc at any time. 

Exterior Lighting Requirements  
1. Lighting must be sufficient to enable the identification of all people and activity 24 hours 

per day, in any weather, and must deter concealment in all locations where video camera 
coverage is installed. 
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2. All exterior lighting during the hours of darkness will be a minimum of 1 foot-candle 
uniform at plane, dependent on the range and angle of view, for all areas except walkways 
and loading docks. Exterior lighting must not be on any form of switched circuit. 

3. Exterior walkways must be illuminated to 3 fc/30 lux at plane. 
4. Loading docks must be illuminated to 5 fc/50 lux at plane when in use during hours of 

darkness and to 3 fc/30 lux when not in use during hours of darkness. 
5. Vehicular entry and exit points should be illuminated to 3 fc/30 lux. 
6. Parking lots and parking garages must be illuminated to 2 fc/20lux. 
7. Perimeter fencing/walls surrounding high value spaces must be illuminated to 2 fc/20lux. 

 
Landscaping  

1. Landscaping for parking lots (car parks) will be composed of low shrubbery and trees that 
are sufficiently pruned to enable visibility through the planted areas of any individuals in 
or behind those areas. Foliage shall not compromise the lighting criteria nor interfere with 
camera views as applicable. 

2. Trees and shrubs around buildings must be kept trimmed to prevent obstruction of 
intended fields of view for security cameras and to allow clear fields of view for 
pedestrians and drivers. Care should be taken in trimming to eliminate potential areas of 
obstruction or concealment and to keep lines of sight clear.  

 
Fencing 

1. Exterior fencing shall consist of 8-foot-high wrought iron with hooks facing out on all 
perimeter fence lines, or an alternative design as approved by the Director or his/her 
designee, and shall be provided for all exterior secured spaces and business services 
areas, excluding street frontage and public parking areas. 

2. All fencing shall be based in concrete, asphalt or a similar hard surface material. 
 

Definitions 
1. “Public space” shall mean any space to which the public may be granted access, including 

lobby and sales areas. 
2. “Lobby” and “lobby space” shall mean those areas where members of the public may 

enter and present identification prior to accessing sales areas. 
3. “Lobby entry doors” shall mean any authorized entry doors that allow entry to the lobby 

from an outdoor or non-public space. 
4. “Sales area” shall mean the floor area where cannabis or cannabis products are displayed 

for public viewing and where sales transactions occur. 
5. “Secured space” shall mean all spaces where public access is restricted, and shall include 

all areas of the business other than lobby areas and sales areas. 
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RESOLUTION NO. 20-___ 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SUISUN 

CITY, CALIFORNIA, ADOPTING FEES APPLICABLE TO CANNABIS 

STOREFRONT RETAILER PERMITTEES AND APPLICANTS 

PURSUANT TO ANY REQUEST FOR APPLICATION PROCESS FOR 

CANNABIS STOREFRONT RETAILERS INITIATED BY THE CITY 

PURSUANT TO CHAPTER 18.49, “CANNABIS REGULATORY 

PROGRAM,” OF THE SUISUN CITY CODE 

WHEREAS, on May 29, 2018, the City Council adopted Ordinance No. 750, adding 

Chapter 18.49 (“Cannabis Regulatory Program”) to the Suisun City Code (“SCC”) to establish 

a comprehensive regulatory scheme relating to commercial cannabis activities, including 

requiring all commercial cannabis uses to obtain a commercial cannabis business permit issued 

by the City of Suisun City (“City) prior to commencing operation; and 

WHEREAS, SCC Section 18.49.210 provides that an application fee set by resolution 

of the City Council shall be required for formal processing of every application made under 

SCC Chapter 18.49, and that the City Council is authorized to adopt resolutions to recover any 

and all fees and costs incurred in the administration and enforcement of this chapter through an 

appropriate fee recovery mechanism to be imposed on commercial cannabis operations; and 

WHEREAS, SCC Sections 18.49.050(C) and 18.49.160(B) limit the total number of 

“Storefront Retailers” (e.g. commercial cannabis businesses requiring a Type 10 State License, 

also referred to as dispensaries) that may hold a permit to operate in the City at any given time 

to one Storefront Retailer, and SCC Section 18.49.160(B) provides that applications for 

Storefront Retailers may only be accepted pursuant to a Request for Applications (“RFA”) 

process conducted pursuant to SCC Section 18.49.160(B); and 

WHEREAS, SCC Section 18.49.160(B)(3) provides that the City’s Development 

Services Director (“Director”), upon initiating an RFA process, shall prepare an RFA for the 

purpose of soliciting applications for the establishment of a Storefront Retailer in the City, and 

that responses to the RFA, including regulations and other requirements that the Director may 

promulgate to guide the RFA process, shall be deemed applications for City-issued commercial 

cannabis business permits for Storefront Retailers, pursuant to SCC Sections 18.49.080 and 

18.49.090; and 

WHEREAS, if and when the Director initiates an RFA process, the City will 

necessarily incur costs related to review and processing of each application received pursuant 

to the RFA, and recovery of such costs is necessary for the City to cover its operating expenses; 

and 

WHEREAS, upon selection and approval by the City Council, and upon complying 

with all City regulations and obligations for operation of a Storefront Retailer, and upon 

compliance with any conditions of approval imposed through the RFA review process, the 

successful applicant will be issued a commercial cannabis business permit (“Permit”) and will 

thereafter be authorized to commence business in the City for the one-year term of the Permit 

until renewal is required pursuant to SCC Sections 18.49.140 and 18.49.160(B)(6). 
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WHEREAS, during the one-year term of the Permit, City staff will be required to 

perform various administrative services and regulatory activities pertaining to the permitted 

Storefront Retailer, such as permit inspections, audits and investigations, as required by SCC 

Chapter 18.49, and recovery of such costs is necessary for the City to cover its operating 

expenses. 

WHEREAS, based on the foregoing, the City Council has determined it is necessary, 

prior to initiating any RFA process for Storefront Retailers, to adopt permit application fees and 

annual permit fees applicable to Storefront Retailers (and proposed Storefront Retailers) which 

may apply to and ultimately be permitted by the City pursuant to such a process.   

WHEREAS, City staff has conducted an analysis of the City’s anticipated costs of 

providing the services and regulatory activities for which the above-referenced fees are to be 

charged pursuant to SCC Chapter 18.49, which analysis is attached hereto as Exhibit “A” and 

incorporated herein by reference (the “Fee Analysis”); and  

WHEREAS, based on the Fee Analysis, the City has determined that the interests of 

the City and the Storefront Retailer applicants would be best served by establishing the fees as 

deposit-based fees pursuant to SCC Chapter 18.49, with any deposited amounts remaining 

unspent after completion of the services to be refunded to the depositor; and   

WHEREAS, the initial deposit amounts established by this Resolution bear a 

reasonable relationship to, and do not exceed, the estimated costs of the City in providing the 

applicable service and/or regulatory activity; and  

WHEREAS, pursuant to Government Code Sections 66016 and 66018, the specific 

fees to be charged by a city for certain regulations, services and products may be adopted by 

resolution, following notice and a public hearing; and  

WHEREAS, the City has established various fees and charges for the purpose of 

recovering the costs of certain City services and regulatory activities, based on analyses of the 

costs of providing those services and regulatory activities, and has incorporated such fees and 

charges into a Master Fee Schedule, which was most recently adopted/amended pursuant to 

Resolution No. 2018-100 (the “Master Fee Schedule”); and  

WHEREAS, notice of a public hearing to be conducted by the City Council on February 

19, 2019 to consider adoption of the fees provided for in this Resolution (the “Notice”) was 

given pursuant to Government Code Section 6062a by publication in the Daily Republic a 

newspaper of general circulation, on February 6, 2019 and February 13, 2019; and  

WHEREAS, the Notice, including a general explanation of the matter to be considered, 

and a statement that the data required by Government Code Section 66016 is available, was 

mailed at least 14 days prior to the February 19, 2019 meeting to all interested parties who filed 

a written request with the City for mailed notice of the meeting on new or increased fees or 

service charges, to the extent any such requests were received; and 

WHEREAS, the proposed fees to be adopted pursuant to this Resolution, including the 

Fee Analysis, as is required by Government Code Section 66016, were made available for the 

public’s review at the City Clerk’s Office and the Development Services Department of City 
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Hall, located at 701 Civic Center Boulevard, beginning on February 6, 2019, and on the City’s 

website beginning on February 13, 2019; and 

WHEREAS, at the time and place specified in the Notice, the City Council conducted 

the duly noticed public hearing concerning the proposed fees contemplated by this Resolution, 

and heard oral and written presentations made and received, as part of its regularly scheduled 

meeting on February 19, 2019, and then continued the hearing to March 5, 2019; and  

WHEREAS, based upon the Fee Analysis and the oral and written presentations made 

during the public hearing by City staff and members of the public, including but not limited to 

staff reports, exhibits, attachments, the City Council now desires to adopt the fees set forth 

herein pursuant to SCC Chapter 18.49, and to incorporate said fees into the Master Fee 

Schedule; and 

WHEREAS, all requirements of applicable law have been satisfied with respect to the 

procedural requirements for adoption of the proposed fees contemplated by this Resolution. 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SUISUN CITY 

HEREBY RESOLVES AS FOLLOWS: 

Section 1. The above recitals are true and correct, and are incorporated herein by 

this reference. 

Section 2. The City Council hereby makes the following findings, based upon the 

Fee Analysis and the oral and written presentations made during the public hearing by City staff 

and members of the public, including but not limited to staff reports, exhibits, attachments:  

A. The adoption of fees pursuant to this Resolution does not constitute a project 

under the California Environmental Quality Act (“CEQA”), pursuant to CEQA Guidelines 

§15378(b)(4), because the fees contemplated by this Resolution are for the purpose of defraying 

the costs borne by the City in providing certain services and conducting regulatory activities 

pursuant to the City’s commercial cannabis regulatory program, and therefore are for the 

creation of government funding mechanisms or other government fiscal activities, which do not 

involve any commitment to any specific project which may result in a potentially significant 

physical impact on the environment. Furthermore, even if the adoption of fees pursuant to this 

Resolution does constitute a project under CEQA, said action is exempt from CEQA under 

CEQA Guidelines Sections 15061(b)(3), in that there is no possibility that the activity in 

question may have a significant effect on the environment, because the adoption of these fees 

relates only to the creation of government funding mechanisms or other government fiscal 

activities which do not involve any commitment to a specific project, and which do not have 

the effect of permitting new uses within the City. Additionally, the adoption of fees pursuant to 

this Resolution is exempt from CEQA pursuant to CEQA Guidelines Sections 15061(b)(1) and 

15273 because it is for the establishment of charges which the City Council finds are for the 

purpose of meeting City operating expenses.  Finally, none of the exceptions to Categorical 

Exemptions set forth in the CEQA Guidelines Section 15300.2 apply to the adoption of fees 

pursuant to this Resolution. 

B. Given the uncertain nature of the City’s actual costs of providing the services 

and regulatory activities for which the application review and processing fees contemplated by 

this Resolution are charged, use of trust deposit-based fees (whereby the applicant makes an 

Item 11 
Attachment 2

67



 

01107.0005/522978.4  

initial payment into a trust account which is drawn down upon by the City as necessary to cover 

its actual costs, and thereafter replenished upon request of the City as necessary to cover any 

additional actual costs, and ultimately refunded to the depositor to the extent there are any 

unspent amounts remaining after completion of the services) for such fees is in the best interests 

of fairness to both the City and the applicants/fee payors, and is in accordance with the 

provisions of SCC Chapter 18.49. 

C. The initial deposit and fee amounts adopted pursuant to this Resolution bear a 

reasonable relationship to, and do not exceed, the estimated amounts required to provide the 

services for which the fees adopted pursuant to this Resolution are charged.  The initial deposit 

amounts are estimates of the anticipated costs of providing the respective application review 

services for which the fees are charged. 

Section 3.  The Fee Analysis, including the data and calculations set forth therein, 

is hereby approved and adopted.  

Section 4.    Application Review Fee Adopted. A “Storefront Retailer Commercial 

Cannabis Business Permit Application Review Fee” is hereby adopted pursuant to Suisun City 

Code (“SCC”) Sections 18.49.160(B) and 18.49.210. The fee shall be a deposit-based fee 

subject to the replenishment and refund procedures set forth in Section 7 of this Resolution. 

There shall be a mandatory initial deposit toward payment of the fee in the amount of $3,000, 

based on the City’s estimated costs of providing the administrative services detailed in Section 

I, Table 1 of the Fee Analysis. The fee shall be paid by all persons applying to the City for a 

commercial cannabis business permit pursuant to any RFA process initiated by the City 

pursuant to SCC Section 18.49.160(B). Payment of the initial deposit shall be a condition of 

review or consideration of any such application received. 

Section 5. Application Fee Adopted. A “Storefront Retailer Commercial Cannabis 

Business Permit Application Fee” is hereby adopted pursuant to Suisun City Code (“SCC”) 

Sections 18.49.160(B) and 18.49.210. The fee shall be a deposit-based fee subject to the 

replenishment and refund procedures set forth in Section 7 of this Resolution. There shall be a 

mandatory initial deposit toward payment of the fee in the amount of $5,160, based on the 

City’s estimated costs of providing the administrative services detailed in Section I, Table 2 of 

the Fee Analysis. The fee shall be paid by all persons tentatively approved by the City Council 

as a “recommended operator” under SCC Section 18.49.160(B)(4) as part of any RFA process 

conducted pursuant to SCC Section 18.49.160(B). The mandatory initial deposit shall be a 

condition of City staff’s performance of the services necessary to administer the application 

from the time of such tentative approval to the time of final review and/or issuance of the 

commercial cannabis business permit by the City Council.  

Section 6.    Annual Fee Adopted. A “Storefront Retailer Commercial Cannabis 

Business Permit Annual Fee” for storefront retailers/dispensaries is hereby adopted pursuant to 

Suisun City Code Sections 18.49.160(B) and 18.49.210. The fee shall be in the amount of 

$4,320, based on the City’s estimated annual costs of performing the required administrative 

functions pursuant to Suisun City Code Chapter 18.49, as detailed in Section II of the Fee 

Analysis. The fee shall be paid annually as a condition of issuance or renewal of the permittee’s 

commercial cannabis business permit. 
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Section 7.   Deposit Procedures.  

A. All deposits made toward payment of fees associated with the review of 

applications as provided for in this Resolution shall made into trust accounts held by the City 

and shall be drawn down upon by the City as necessary to cover the actual costs of the services 

for which the fees are charged.  

B. In the event any deposited amount exceeds the City’s actual costs of providing 

the services for which the fee is charged, the unspent amounts shall be refunded to the fee payor 

upon written request to the Director. No excess determination or refund pursuant to this 

subsection shall be made until the services for which the fee was changed have been completed.  

C. In the event the City’s actual costs of providing the services exceed any 

deposited amount, the City may require the fee payor to replenish the deposit in an amount 

equal to the estimated costs to complete the services for which the fee is charged. 

D. If any application is withdrawn, then, upon written request to the Director, the 

unspent portions of any initial or subsequent deposit shall be refunded to the fee payor upon 

request. 

Section 8. The Master Fee Schedule is hereby amended as necessary to adopt and 

incorporate therein the fees established by this Resolution. The revised Master Fee Schedule, 

attached hereto as Exhibit “B” and incorporated herein by referenced, is hereby adopted. 

Section 9. The City Council hereby authorizes the City Manager, or his or her 

designee(s), to adopt administrative procedures and regulations for the collection and 

administration of the deposits and fees contemplated by this Resolution, provided that such 

administrative procedures and regulations are consistent with this Resolution and applicable 

law, including SCC Chapter 18.49. 

Section 10.  The fees established pursuant to this Resolution may be changed from 

deposit-based fees to non-deposit-based fees and/or from non-deposit based fees to deposit-

based fees by further resolution of the City Council. Additionally, the amounts, rates, 

methodologies and calculations of any and all fees and deposits set by this Resolution may be 

changed by further resolution of the City Council. New or additional fees may be established 

pursuant to Suisun City Code Chapter 18.49 by further resolution of the City Council. 

Section 11. If any section, subsection, subdivision, paragraph, sentence, clause or 

phrase of this Resolution or any part hereof is for any reason held to be invalid or 

unconstitutional, such decision shall not affect the validity of the remaining portion of this 

Resolution or any part thereof.  The City Council hereby declares that it would have passed 

each section, subsection, subdivision, paragraph, sentence, clause or phrase hereof, irrespective 

of the fact that any one or more section, subsection, subdivision, paragraph, sentence, clause or 

phrase be declared invalid or unconstitutional. 

Section 12.  The fees established pursuant to this Resolution shall take effect 60 days 

following the adoption of this Resolution.  
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 PASSED, APPROVED, AND ADOPTED as a Resolution at a regular meeting of the 

City Council of the City of Suisun City, California, on this 5th day of March, 2019.   

 

 

    

 Lori Wilson 

 Mayor 

CERTIFICATION 

 I, Linda Hobson, City Clerk of the City of Suisun City, California, do hereby certify 

that the foregoing was adopted by the City Council of the City of Suisun City at a regular 

meeting held on the ____ day of March, 2019, by the following vote: 

AYES: Councilmembers:  

NOES: Councilmembers:  

ABSENT: Councilmembers:  

ABSTAIN: Councilmembers:  

WITNESS my hand and the seal of said City this ___ day of March, 2019. 

 

  

   

       Linda Hobson, CMC 

  City Clerk 
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EXHIBIT A – DEPOSIT AND FEE ANALYSIS 

I. Storefront Retailer/Dispensary Commercial Cannabis Application

Review and Commercial Cannabis Business Permit Issuance – Deposit for Services 

Processing of applications under the Storefront Retailer/Dispensary Request for Applications 

(RFA) process shall be performed on a time and materials basis with each applicant being 

charged the actual cost and rates incurred in the processing of an application.  

Efforts associated with the processing of RFA applications will be completed by a combination 

of City staff and consultants retained by the City.  For purposes of calculating the initial 

deposits, the costs associated with tasks below reflect the combined costs of staff and 

consultants with an estimated average billing rate of $120 per hour. However, deposits will be 

drawn down upon based on the actual rate(s) of the personnel performing the necessary 

services.  

The deposit amount described herein is anticipated, but not guaranteed, to fund the full cost of 

processing applications. If additional funding is required to cover the actual costs of services 

performed, the applicant will be required to replenish the deposit in accordance with the process 

established by resolution of the City Council. If any deposited amounts exceed actual costs 

upon completion of the services for which the fees are changes, the excess amounts will be 

refunded in accordance with the process established by resolution of the City Council. 

For purposes of this analysis, it is assumed that three applications will be received under the 

RFA process. The analysis provided in Table 1 establishes an initial deposit amount that funds 

efforts through tentative approval of a recommended Cannabis Storefront Retailer operator by 

the City Council.   

Table 1. Preliminary RFA Application Review 

Service Total 
Hours 

Hours per 
Application 

Cost per 
Application 

Prepare for and conduct informational 
workshop 

15 5 $600 

Respond to inquiries prior to and during the 
application period 

12 4 $480 

Evaluate applications received in response 
to the RFA 

24 8 $960 

Prepare reports and recommendations to 
the City Council Subcommittee and to the 
City Council

12 4 $480 

Conduct meetings with the City Council 
Subcommittee and the City Council 

12 4 $480 

Cost for RFA Application Preliminary Review 
and Processing 

$3,000 
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Following tentative approval by the City Council, the recommended operator will be required 

to pay the initial deposit toward the Application Fee for costs related to final review/approval 

of the commercial cannabis business permit, as established in Table 2.   

Table 2. Final Review and Approval of Recommended Operator 

Service Total 
Hours 

Hours per 
Application 

Cost per 
Application 

Prepare CEQA analysis and conditions of 
approval for the selected operator 

20 20 $2,400 

Prepare for and conduct final City Council 
approval meeting 

8 8 $960 

Establishment of procedures and practices 
to administer the permitted business 

15 15 $1,800 

Cost for Final Application Processing for City 
Council Consideration of Commercial 
Cannabis Business Permit Approval 

$5,160 

II. Storefront Retailer/Dispensary Commercial Cannabis

Business Permit Annual Fee 

The City will undertake activities to administer permitted commercial cannabis storefront 

retailers.  Such establishment and conduct of such activities will be undertaken largely through 

consultants to be retained by the City.  It is estimated that the average hourly rate for staff and 

consultant services will be $120 per hour. Anticipated cost associated with administering 

commercial cannabis programs on an annual basis are identified in Table 3. 

Table 3. Annual costs for Administration of Commercial Cannabis Businesses 

Service Total Hours Annual Cost 

Acceptance, processing and 
documentations of quarterly tax 
payments 

12 $1,440 

Audit cannabis sales 12 $1,440 

Inspect business sites and determine 
compliance with operating regulations 

12 $1,440 

Total annual cost to administer a 
commercial cannabis business 

$4,320 
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With Full Recovery Costs

Adopted

Fee Description Feb. 2019

Variance 1,318$   

Use Permits

 Conditional Use Permit 1,501$   

 Temporary Use Permit 385$   

 Exceptions (Historic Residential District) 385$   

 Home Day Care 385$   

Site Plan / Architectural Review

 0-1 Acre 3,303$   

 1-10 Acres 5,007$   

 10+ Acres (Minimum Deposit Required) 10,000$   

Site Plan / Architectural Review (Non-Residential)

 0-1 Acre Up to 3,303$   

 1-10 Acres 5,007$   

 10+ Acres (Minimum Deposit Required) 10,000$   

Tentative Parcel Map (0-4 Lots) 1,098$   

Lot Line Adjustments / Merger Processing 411$   

Tentative Subdivision Map

 5-100 Units Up to 6,108$   

 100+ Units (Minimum Deposit Required) 10,000$   

Condo Map 4,404$   

Tenative Map Extension 666$   

Planned Unit Development

 0-5 Acres 5,306$   

 5+ Acres (Minimum Deposit Required) 8,000$   

Annexations 4,597$   

Final Parcel Map 495$   

Final Subdivision Map 495$   

Appeals Planning Comm/City Council 411$   

Rezoning/Prezoning 

MASTER FEE SCHEDULE

Section 6: Planning
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Adopted

Fee Description Feb. 2019

MASTER FEE SCHEDULE

Section 6: Planning

 0-10 Acres 4,339$   

 10+ Acres (Minimum Deposit Required) 8,000$   

General Plan Amendment

 0-10 Acres 4,339$   

 10+ Acres (Minimum Deposit Required) 8,000$   

Specific Plan Amendment

 0-10 Acres 4,339$   

 10+ Acres (Minimum Deposit Required) 8,000$   

Custom Homes 853$   

Demolition Permit (Historic District Resource Assessment) 346$   

Ordinance Amendment-Text or other 3,357$   

Design Review 267$   

Planning & Zoning Insp. -Letter of Compliance 134$   

Work of - Professional Staff - Director, per hour 177$   

Work of - Professional Staff - Senior Planner, per hour 138$   

Work of - Professional Staff - Assistant Planner Staff, per hour 109$   

Public Hearing Notice 212$   

Water Efficient Landscaping Ordinance Compliance 63$   

Storefront Retailer/Dispensary Commercial Cannabis Business Permit Annual Fee 4,320$   

Deposits applied toward Actual Costs of Staff, Attorneys, Consultants

Development Agreement - Minimum Deposit Required 20,000$   

Environmental Impact Report (EIR), Minimum Deposit Required 20,000$   

Categorical Exemption 250$   

Initial Study / Environmental Determination at Actual Cost,  Min. Deposit Required 12,000$   

Mitigation Monitoring Program, at Actual Cost - Minimum Deposit 5,000$   

Annexation into Community Facilities District #2, Min. Deposit 10,000$   

Preliminary Request for Application Review - Cannabis RFA 3,000$   

Final Review and Approval of Recommended Operator - Cannabis RFA 5,160$   
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2. 
1. 

3. 
4. 

5. 
6. 

7. 

8. 
9. 

10. 

11. 
12. 

13. 

14. 

15. 

16. 
17. 

18. 

19. 20. 
21. 

22. 

23. 

24. 

25. 

26. 

# APN Parcel Address # APN Parcel Address 

1 
APN: 0032-420-220 
APN: 0032-420-210 98 RAILROAD AVENUE 14 APN: 0037-170-100 1340 BLOSSOM AVENUE 

2 APN: 0032-420-200 102 RAILROAD AVENUE 15 APN: 0037-080-160 515 RAILROAD AVENUE 

3 APN: 0032-420-190 104 RAILROAD AVENUE 16 APN: 0037-080-020 519 RAILROAD AVENUE 

4 APN: 0032-420-180 106 RAILROAD AVENUE 17 APN: 0037-080-040 NO ADDRESS ON FILE 

5 APN: 0032-420-170 108 RAILROAD AVENUE 18 APN: 0037-080-050 NO ADDRESS ON FILE 

6 APN: 0032-420-250 110 RAILROAD AVENUE 19 APN: 0037-080-060 521 RAILROAD AVENUE 

7 APN: 0032-420-140 NO ADDRESS ON FILE 20 APN: 0037-090-060 605 RAILROAD AVENUE 

8 APN: 0037-170-190 401 RAILROAD AVENUE 21 APN: 0037-090-070 631 RAILROAD AVENUE 

9 APN: 0037-170-040 419 RAILROAD AVENUE 22 APN: 0038-231-010 NO ADDRESS ON FILE 

10 APN: 0037-170-180 429 RAILROAD AVENUE 23 APN: 0038-231-060 1530 HUMPHREY DRIVE 

11 APN: 0037-170-070 439 RAILROAD AVENUE 24 APN: 0038-231-070 NO ADDRESS ON FILE 

12 APN: 0037-170-080 445 RAILROAD AVENUE 25 APN: 0038-241-050 1502 HUMPHREY DRIVE 

13 APN: 0037-170-110 1348 BLOSSOM AVENUE 26 APN: 0038-222-100 725 RAILROAD AVENUE 

27 APN: 0038-222-040 4535 OLIVE AVENUE 
 

28 APN: 0038-222-110 NO ADDRESS ON FILE 

27. 
28. 
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PREPARED BY: Justin Vincent, Fire Chief 

REVIEWED/APPROVED BY: Richard Ramirez, Interim City Manager 

 

AGENDA TRANSMITTAL 
 

 

MEETING DATE:  March 5, 2019 

 

CITY AGENDA ITEM:  Fire Marshal/Inspection Services for Suisun City and Compliance with 

Senate Bill (SB) 1205.  

 

Staff recommends that Council authorize the City Manager to seek Requests for Proposals from 

public and private agencies for services to comply with Health and Safety Code (HS) Code 

13146 and SB 1205.  Once the costs are known for either contracting for fire inspection services 

or creating the Office of Fire Marshall to comply with state mandates, staff will return to the City 

Council with findings and recommendations. 

 

FISCAL IMPACT:  Only order of magnitude costs are known at this time and are partially 

reviewed in the body of this staff report.  Until all financial impacts are known, it would be 

premature to offer an estimate beyond that described later in this report.  

 

 

BACKGROUND:  In 1986, the City of Suisun City Fire Department transferred fire and life 

safety inspections to the Building Division.  At the time, the Building Division was already doing 

some traditional Fire Marshal duties, specifically: fire code building plan check.  Because the 

Building Department had certified fire inspection staff, and the volume of required state mandated 

fire inspections was small, the Building Division took over fire inspections; another traditional Fire 

Marshal responsibility.   

 

All things related to Fire Marshal/Inspection functions changed with SB 1205 (Attachment 1).  

SB 1205 set into motion major reporting and inspection changes to deal with the 2016 “Ghost 

Ship” fire tragedy in Oakland, CA.  Due to several factors, 36 people lost their lives, in part 

because of a less than vigorous fire inspection protocol.  Compounding the problem was a Bay 

Area News Group Report which found most of the Bay Area Fire Departments failed to meet the 

minimum inspections mandated by the State of California.  On September 27, 2018 the Governor 

of California signed into law Senate Bill 1205. SB 1205 requires the Fire Chief to annually report 

compliance to City Council that the mandated inspections are completed. 

 

SB 1205 goes into full force and effect July 1, 2019.  The bill requires fire departments to report 

annually their compliance with safety building inspection requirements to administering agents, 

such as the City Council.   

This matter is coming before the City Council at the March 5th City Council for general 

discussion.  
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STAFF REPORT:  Suisun City has approximately 250 businesses and occupancies subject to 

California’s Health and Safety Code Section 13146 that require annual fire inspections, e.g., 

hotels, restaurants, apartments, fire alarms, etc. (Attachment 2).  Considering the volume of 

inspections, we are in the process of drilling down how many hours will be required to fully 

comply with California State mandates.  Compounding the compliance requirements of SB 1205 

is the anticipation of an increase in population, along with 911 call volume, with limited fire 

department personnel.      

 

Given available resources and SB 1205 being effective July 1, 2019, like many other cities, 

Suisun City will not be able comply with SB 1205 unless it modifies its practices.  To that end, 

we are evaluating two means to meet current and new State mandates: 

Option 1: Hire a full-time, FLSA Exempt, management position, Fire Marshal, to bring Suisun 

City into compliance with state mandates, limit legal liability, and create a safer community 

through community risk reduction (Attachment 3).  The Fire Marshal will establish and maintain 

an effective and efficient fire prevention and community risk reduction program in conformity 

with SB 1205.  Should the position be created, it would encompass fire and life safety 

inspections, permitting, weed abatement, fire code enforcement, fire investigations, community 

preparedness, CERT and other duties and programs as assigned.  A second benefit of this option 

is the Fire Marshal will also have secondary fire suppression responsibilities.  The Fire Marshal’s 

presence would increase available fire personnel responding to fires in Suisun City during 

business hours; a period that fire suppression and medical aid coverage is challenged. 

 

Note: Suisun City averages approximately 14 fire suppression and 1500 medical aid calls per 

year. 

 

Option 2: The City could contract with an outside fire agency or private company to perform 

inspections within the City of Suisun City related to HS Code 13146 and SB 1205.  The 

contracted agency or company would inspect all businesses annually but would not provide for 

community risk reduction, emergency preparedness, CERT, or provide fire suppression 

assistance; albeit some of these functions may be carried out by the new Public Safety 

Committee.  Weed abatement may be undertaken by the contracting agency under Option 2.  

 

What might these cost look like for either option? 

 

Option 1: If the City Council were to go in the direction of retaining in-house Fire Marshall 

services, there would be both onetime costs (estimated at $132,000) and reoccurring costs 

(estimated at $160,000) .   Onetime costs will consist of the following: the purchase of vehicle, 

software and equipment needed to preform inspections, and office equipment.  An office remodel 

will need to take place to “house” the new position.  Finally, fire investigation equipment such as 

heat imaging will need to purchase. The reoccurring costs are salary/benefits, operating costs 

(uniforms), and yearly subscription to prevention software.  Some of the expenses could be 

recouped through a revision in fire inspection fees, subject to a sensitivity analysis.  In other words, 

how much of the cost for service could be covered by the new fee based on a number of factors 

such as economies of scale, General Fund subsidy, etc.  Currently, the City charges $24.90 per year 

for inspection services.   
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As an order of magnitude, at full cost-recovery (having the fee cover the cost for the Office of Fire 

Marshall) the current fee would need to be significantly increased on the 250 businesses subject to 

state inspections.  The current flat fee would go from 24.90 to $768.00.  Under this hypothetical 

scenario, startup cost would be recouped over two years and the fee would be reduced to under 

$675.00, solely to cover staffing the Office of Fire Marshal.  Attached as Exhibit A is an example 

of what our Sister City Fairfield charges to provide Fire Marshal inspections (See Exhibit A). 

 

Option 2: Seeking Fire Marshall Inspection Services solely to comply with HS 13146 and SB 

1205, via contract would significantly reduce the City’s out of pocket startup cost.  Likewise, the 

contracting may be more cost effective on the short term, given the relatively manageable number 

of business subject to State mandated inspections.  A “contracted” cost for services is unknown 

currently.  A determination will be subject to a Request for Proposal (Exhibit B).  Like Option 1, 

expenses could be recouped through a revision in the City’s fire inspection fee.   The fee to cover 

only compliance with State mandates may be lower than the order of magnitude fee in Option 1.   

Nevertheless, like Option 1, the fee under Option 2 will still be subject to a sensitivity analysis as 

to how much of the cost for service could be covered by the new fee.  

 

Option 2 to has a limited scope.  The City would not realize the other common services provided 

by the Office of Fire Marshall, nor would business hours’ fire suppression capacity be augmented.  

 

During the Mid-Year deliberations, the City Council will have an opportunity to discuss 

appropriating start-up funds to partially cover the cost to retain an inspection service or a qualified 

annuitant to undertake inspections as provided for in the Health and Safety Code and SB 1205.    

 

 

STAFF RECOMMENDATION:  Staff recommends that Council authorize the City Manager 

to seek Requests for Proposals from public and private agencies for services to comply with 

Health and Safety Code (HS) Code 13146 and SB 1205.  Once the costs are known for either 

contracting for fire inspection services or creating the Office of Fire Marshall to comply with 

state mandates, staff will return to the City Council with findings and recommendations.  

 

 

 

ATTACHMENTS: 

1. Senate Bill 1205 

2. Health and Safety Code Section 13146 

3. Draft Flier on SCFD Fire Marshal Position 

4. Start Up and Operating Costs: In-house Fire Marshal Services 

 

EXHIBITS 

 

A. Fairfield Fire Prevention Inspection Fees 

B. Draft Request for Proposal (RFP) 
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Draft Request for Proposal 

Inspections and or Fire Marshal Services for compliance with State Mandated 

Inspections and Reports under Health and Safety Code and Senate Bill 1205 

 

Preface   

The City is seeking proposals from qualified contractors or public agencies to 

bring Suisun City into full compliance with recently passed legislation and 

inspections mandated by the Health and Safety Code. 

The successful proposer will have experienced and certified personnel to undertake 

the subject inspections and file timely reports as provided for SB 1205. 

 

Background 

In 1986, the City of Suisun City Fire Department transferred fire and life safety 

inspections to the Building Division.  At the time, the Building Division was already 

doing some traditional Fire Marshal duties, specifically: fire code building plan check.  

Because the Building Division had certified fire inspection staff, and the volume of 

required state mandated fire inspections was small, the Building Division took over 

fire inspections; another traditional Fire Marshal responsibility. 

Due to a number of factors, the Building Division is no longer providing inspection 

services to comply with California’s Health and Safety related to mandated fire 

inspections.  Likewise, the City needs to have the annual fire inspections codified into 

a report in compliance to SB 1205.  

Inspection Volume 

Suisun City has approximately 250 businesses and occupancies subject to 

California’s Health and Safety Code Section 13146 requiring annual fire inspections, 

e.g., hotels, restaurants, apartments, fire alarms, schools, etc. 

Contract Option I 

The service the City is seeking under this option is solely for inspection services and 

report preparations as provided for in SB 1205.  Option I will provide one annual 

inspection, prepare the SB 1205 report, and conduct one follow up inspection to 

ascertain compliance with the initial inspections that discovered violations.  

Item 12 
Exhibit B

113



Enforcement for failing to correct and comply with noted violations will be the 

responsibility of Suisun City. 

Court appearances or mediation would be billed on an established hourly basis of 

the selected proposer  

Option II  

Option II will provide the same level of services under Option I but will also require 

the selected proposer to draft for the City Council review and consideration an 

Annual Weed Abatement Program.  The program will be in compliance to Ordinance 

706 (See Attachment A)   

Option III will include all of the services in Option II but will provide weed 

abatement inspection services as detailed in Ordinance 706 See Attachment A.   

There are fewer than 300 vacant parcels in Suisun City. 

Option IV 

Under Option IV the City is seeking to establish a Contract Office of Fire Marshal.  

The Fire Marshal will establish and maintain an effective 

and efficient fire prevention and community risk reduction 

program in addition to State mandated fire inspections.  The 

contract would encompass fire and life safety inspections, 

permitting, weed abatement, fire code enforcement, fire 

investigations, community preparedness, establishment and 

support to Citizen Emergency Response Teams. 

 

 

 

 

 

 

 

*As of July 2018 

 

 

Amount Type 

18 Apartments 

1 Nightclub 

10 Contractor 

4 Financial 

31 Professional 

104 Retail 

83 Service 

1 Wholesale 
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Role of the Contract Fire Marshall 
 

Under the general direction of the Fire Chief, the contract Fire Marshal would 

oversee the Fire Prevention Division including the development, implementation, 

and administration of the City’s first Community Risk Reduction Program. 

This would be the dedicated Fire Prevention mission for Suisun City. The contract 

Fire Marshal would be tasked with building the Division from scratch. 

The Fire Marshal would be responsible for a variety of highly technical and 

specialized fire, life safety, and prevention functions and would provide the 

technical expertise and leadership necessary for successful execution of the City’s 

Community Risk Reduction Program. 

• Confers with and advises architects, engineers, attorneys, developers, and the 

public regarding the Fire Code and related ordinances and resolutions concerning 

fire prevention and weed abatement. 

• Compiles information and prepares regular and special reports on inspections; 

identifies any actions taken with respect to fire prevention. 

• Conducts inspections of residential, industrial and commercial structures. 

• Conducts state, county and city licensing inspections as needed. 

• Prepares compliance or correction notices for code violations; conducts follow-up 

inspections to ensure corrections have been made. 

• Makes court appearances and participates in other legal proceedings as needed 

for fire investigations and code enforcement activities. 

• Conducts research, analyzes data, and develops/enhances programs, regulations, 

and codes pertaining to the prevention of fire and protection of lives and property. 

• Participates in the land use entitlement and environmental review processes for 

development within or around the City as needed (but not Building Plan Check). 

• Conducts cause and origin investigations including those involving suspected 

arson and coordinates cause/origin investigations performed by other staff. 

• Conducts interviews of witnesses and suspects; maintains investigation logs, 

files, and reports. 

• Coordinates the City Emergency Operations Center (EOC)/Department 

Operations Center. 
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• Develops and maintains the City Emergency Operations Plan. 

• Coordinates the City CERT Program. 

• Directs, trains, supervises and evaluates the work of assigned staff. 

. 
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Pricing Sheet 

 

The Proposer is not required to submit for every Option. But every proposal must 

include at least Option I.  Any proposal that is submitted must at a minimum 

include:  

Overview of the firm or agency 

Personnel designated to undertake the functions of the Option being proposed. 

The Personnel qualifications and certifications 

Start date  

References 

Pricing for the Option being proposed  

Other related information that could assist Suisun City in making a decision related 

to your firm/agency 

Pricing Summary 

Option I    $_______________ 

Witness Hourly Rate  $_______________ 

Option II      $_______________ 

Option III   $_______________ 

Option IV   $_______________ 
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______________________________________________________________________________ 

PREPARED BY: Scott T. Corey, Senior Management Analyst 

REVIEWED BY: Joe Dingman, Administrative Services Director 

APPROVED BY: Richard Ramirez, Interim City Manager 

AGENDA TRANSMITTAL 
 

 

MEETING DATE:  March 5, 2019 

 

CITY AGENDA ITEM: Council Adoption of Resolution No. 2019-___: Appointing Greg 

Folsom as City Manager of Suisun City with an effective start date of April 2, 2019. 

 

FISCAL IMPACT:  No impact given the position (finding) is already in the Fiscal Year 2019 

Budget  

 

BACKGROUND:  The City Council, following the retirement of Suzanne Bragdon, retained 

Ralph Andersen and Associates, an executive search firm, to conduct a recruitment for Suisun City 

to fill the vacant City Manager positon.  Ralph Andersen and Associates conducted a national 

search for possible candidates to fill the vacant position.  

 

STAFF REPORT:  Following an exhaustive search, interviews and background checks, the City 

Council conducted a final interview with their preferred candidate, Mr. Greg Folsom on Saturday, 

February 9, 2019 in the City Council Chamber.  On February 19, 2019, a regular City Council 

meeting date, at the completion of Closed Session, the Mayor announced the unanimous decision 

to appoint Mr. Greg Folsom as Suisun City’s next City Manager. Mr. Folsom will be offered a 

salary of $205,000.00 and benefits consistent with those applied to the Unrepresented Executive 

Management and Confidential Compensation Resolution (See attached Employment Agreement) 

 

As an outgrowth of the City of Bell, CA. ethics violation, and pursuant to California State law, the 

City Attorney will orally review the subject compensation.  

 

RECOMMENDATION:   Approve Resolution ____ Appointing Greg Folsom as City Manager 

of Suisun City with an effective start date of April 2, 2019. 

 

ATTACHMENTS: 

1. Council Resolution No. 2019-___:  Appointing Greg Folsom as City Manager of Suisun City 

with an effective start date of April 2, 2019. 

 

Item 13

127



 

 

 

 

 

 

 
THIS PAGE INTENTIONALLY LEFT BLANK 

128



 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

 

RESOLUTION NO. 2019- 

 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SUISUN CITY 

APPOINTING GREG FOLSOM AS CITY MANAGER OF SUISUN CITY WITH AN 

EFFECTIVE START DATE OF APRIL 2, 2019 

 

WHEREAS, the City Council, following the retirement of Suzanne Bragdon, retained 

Ralph Andersen and Associates to conduct a recruitment for Suisun City to find a replacement 

for Ms. Bragdon; and 

WHEREAS, Ralph Andersen conducted a national search for talent that the City 

Council could interview in considering appointing a new City Manager; and 

WHEREAS, at the completion of an exhaustive search, interviews and background 

checks, the City Council conducted a final interview with their preferred candidate, Mr. Greg 

Folsom on Saturday, February 9, 2019 in the City Council Chambers; and  

WHEREAS, the City Council, following the interview and again on February 19, 

2019 deliberated in Closed Session on the appointment of Mr. Greg Folsom, and 

WHEREAS, upon the adjournment of the City Council Closed Session on February 

19, 2019, and on a 5-0 vote, announced the selection of Mr. Greg Folsom as Suisun City’s 

next City Manager; 

NOW THEREFORE BE IT RESOLVED, the City Council of Suisun City hereby 

appoints Mr. Greg Folsom as City Manager of Suisun City under terms and conditions of his 

Employment Agreement which is attached hereto and made part of this Resolution. 

 PASSED AND ADOPTED at a Regular Meeting of said City Council of the City of 

Suisun City duly held on Tuesday, the 5th day of March 2019, by the following vote: 

AYES: Councilmembers:    

NOES: Councilmembers:    

ABSENT: Councilmembers:    

ABSTAIN: Councilmembers:    

 WITNESS my hand and the seal of said City this 5th day of March 2019. 

 

   

 Donna Pock, CMC 

 Deputy City Clerk 
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PREPARED BY: Scott Corey, Senior Management Analyst 

REVIEWED BY: Joe Dingman, Administrative Services Director 

APPROVED BY: Richard Ramirez, Interim City Manager 

AGENDA TRANSMITTAL 
 

MEETING DATE: March 5, 2019 

______________________________________________________________________________ 

CITY AGENDA ITEM:  FY 2018-19 Mid-Year Fiscal Review: 

a. Presentation of the Financial Position of the City through the FY 2018-19 Mid-Year Budget 

Update; and 

b. Adoption of Budget Amendment Resolutions: 

1. Council Adoption of Resolution No. 2019-___: Adopting the 3rd Amendment to the 

Annual Appropriation Resolution No. 2018-68 to Appropriate Mid-Year Budget 

Adjustments for Additional Costs in Various Accounts Organization Wide. 

2. Agency Adoption of Resolution No. SA 2019-__: Adopting the 1st Amendment to 

Resolution No. SA 2018-01 to Appropriate Mid-Year Budget Adjustments Related to 

Employee Memorandum of Understanding Implementation. 

3. Authority Adoption of Resolution No. HA 2019-__: Adopting the 1st Amendment to 

Resolution No. HA 2018-02 to Appropriate Mid-Year Budget Adjustments Related to 

Employee Memorandum of Understanding Implementation. 

______________________________________________________________________________ 

FISCAL IMPACT:  This is an informational report regarding the financial condition of the City’s 

General Fund and, as such, has no fiscal impact. The corresponding Amendments to the Annual 

Appropriations resolutions will appropriate available money for FY 2018-19 in the amount of 

$663,500.  

______________________________________________________________________________ 

BACKGROUND:  Each year, in late February or early March, staff presents a Mid-Year Fiscal 

Review to the City Council to provide a trend analysis for General Fund revenues and expenses 

that compares assumptions made when the budget was adopted with actual figures from the first 

six months of the fiscal year.  The update also includes recommended appropriations changes to 

address unforeseen budget developments, such as a new staffing need has developed or a project 

timeline has shifted.  The Mid-Year update also provides a snapshot of current fiscal year trends 

to serve as a foundation to prepare the subsequent fiscal year budget, in this case FY 2019-20. 

The City entered Fiscal Year 2018-19 with significant projects and anticipated personnel changes 

in the works. Conservative estimates of increased property tax revenues and expectations of higher 

Sales Tax and Measure S revenue, allowed the City to adopt a balanced FY 2018-19 budget with 

funding dedicated to dredge the marina, upgrade Citywide software and computer systems, replace 

essential Fire Department equipment, and improve City infrastructure. 

_____________________________________________________________________________ 

STAFF REPORT:  At Mid-Year, detailed revenue and expenditure figures are being refined but 

broad trends based upon actual experience over the first six months of the fiscal year can be 

identified. 

Staff primarily analyzed three elements in assessing the General Fund’s performance: 

1. The amount carried over from the prior fiscal year, also called the Beginning Balance, 

2. Projected revenues, and  

3. Projected expenses. 
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The revised Beginning Balance for FY 2018-19 was $189,200 more than expected. Revenues are 

projected to perform approximately 4% higher than projected. Operating Expenses are trending 

approximately 5% lower than expected. Based on current projections, the General Fund ending 

balance would exceed the City Council’s adopted 20% reserve level by approximately $1.2 

million. 

As we look at the component details: 

• The Ending Balance from FY 2017-18 was $189,200 more than the assumption used for the 

FY 2018-19 Beginning Balance.  Thus, the estimated beginning balance for FY 2018-19 has 

been revised to $3,941,900, which represents a 5% increase over the adopted budget amount 

of $3,752,700. 

• Total General Fund resources are projected to be $19,294,000, or approximately $782,500 

more than budgeted due to sales tax, Measure S, service charge, fine & forfeiture receipts 

exceeding expectations combined with the higher Beginning Balance. 

• FY 2018-19 Operating Expenses are trending about $673,600 less than expected, primarily 

due to year-to-date savings in personnel services and services and supplies accounts that may 

be impacted by dynamic changes in the second half of the fiscal year. 

Based on current projections, the General Fund ending balance would exceed the City Council’s 

adopted 20% reserve level by approximately $1.2 million. 

As a result, Staff expects to deliver a balanced and healthy General Fund to end FY 2018-19. 

City Manager Recommended Mid-Year Budget Adjustments 

The following proposed adjustments surfaced during the first six months of operation this year due 

to unexpected events and budgetary corrections.  Resources are available to accomplish the 

following budget modifications: 

 

• Fire Inspections Pursuant to State Mandates – Add capacity to increase the proficiency of 

our Annual Fire Inspection program that degraded through Building Division staff 

departures. Approximate FY 2018-19 cost: $50,000. 

• Enterprise Resource Planning Project Support – Add a Management Analyst I-level 

position to the Administrative Services Department to provide additional staff support for 

the implementation phase of the Enterprise Resource Management Project and support 

various fiscal services. In May 2018, Staff provided a project update to the Council that 

included a forecasted need for two part-time employees to backfill current City employees 

during project implementation. Approximate FY 2018-19 cost: $50,000. 

• Administration Office Staff Reorganization – Add an Administrative Assistant to provide 

additional support to the Secretary to the City Manager / Deputy City Clerk as the Human 

Resources Technician is refocused to support staff development needs. Approximate FY 

2018-19 cost: $40,000. 

• Community Development Support – Appropriate additional funds to support two 

Community Development designed to improve neighborhoods and business corridors, and 

bolster property values: 

• $15,000 for Neighborhood Reinvestment Program, and  

• $15,000 for Façade Improvement Grant for Suisun Businesses Program. 
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• Police Officer Trainee & Academy – Recruitment of Police Officers has been increasingly 

difficult given the broad shift of public attitudes regarding the profession and changes 

larger departments have made to bolster their recruitment needs. Staff would like to add an 

additional recruitment tool that would enable the City to hire Police Officer Trainees paid 

a non-benefitted wage to attend and graduate police academy. While this program is mostly 

funded by salary savings from vacant Police Officer positions, a small amount in the 

current year is requested to launch this new approach and be able to monitor its 

effectiveness. Approximate FY 2018-19 cost: $20,000. 

The Amended Appropriations Resolution before the Council this evening assumes funding for 

the Recommended Adjustments.  The resolution can be amended to reflect Council decisions 

on specific items. 

Requested Adjustments Not Recommended 

The following adjustments requested by Departments are not recommended at this time for 

two primary reasons: Additional staff work is required to determine these expenses exceed 

Departmental appropriations or a more detailed understanding of the overall project is required. 

These requests are expected to be included in developing the FY 2019-20 budget. 

• Police Protective Equipment – Recent audit of the Police Department’s ballistic helmets 

and shields determined they are outdated and in need of replacement. Approximate one-

time cost $15,000. 

• Property and Evidence Audit – An informal internal assessment of the Police Department 

Property and Evident Division by the former Police Commander revealed the need for 

operational adjustments. With the recent changes at the Chief and Command levels, an 

outside audit of this function is indicated. Approximate one-time cost $7,500 

• Accident Scene Equipment Update – Review of equipment used to investigate vehicle 

collisions concluded that a software update and staff training is required. Approximate one-

time cost $10,000. 

• Police Field Radios – Replace existing radios with equipment compatible with new radio 

system. Approximate one-time cost $12,000. 

• RIMS System Component – Add two components to the new RIMS Dispatch System to 

add functionality to support Fire Department paging and report writing. Approximate one-

time cost $10,000. 

FISCAL YEAR 2019-20 

The Mid-Year Update also traditionally serves to launch the process to develop the subsequent 

budget, in this case for Fiscal Year 2019-20. 

Staff is aware of several significant areas to highlight headed into FY 2019-20: 

• Economic Conditions – Economists have predicted a general economic slowdown, some 

initial signs of which may be appearing in areas such as interest in home buying and in sales 

tax projections. The significance of this risk remains unknown, but the City’s reliance on 

economy-based revenues, such as property tax, sales taxes and fees for services, raises this 

as a potential concern. 

• State Housing Policy – Construction of affordable housing has been identified by Governor 

Gavin Newsom as a policy priority.  The State is in the process of developing both incentives 

and penalties designed to encourage local communities to achieve their affordable housing 
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goals. The timing and mixture of the incentives and penalties, and their effect on Suisun City 

will be a keen issue to monitor into next summer.  

• Marina Dredging – Staff believes sufficient funds are allocated for the Marina Dredging

Project, particularly given advantageous bids received and initial results of wildlife surveys.

When the dredging episode concludes in Fiscal Year 2019-20, it is possible some General

Fund resources could be returned. At a minimum, the transfer required to support this project

in the current fiscal year is not expected to recur in the next fiscal year.

• Prioritize Employee Development – The Council has expressed interest in addressing

employee compensation as it relates to the City’s local market, and will experience a $1

increase in the minimum wage starting in January 2020.  Compensation, deferred staff

training and volunteer firefighting equipment are important staff development issues that

require attention.

• Enterprise Resource Planning and Public Safety Communications – Significant

commitments to upgrading business and communications systems were made in FY 2017-

18 and FY 2018-19. Some additional resources may be required in FY 2019-20 to conclude

these upgrades.

• Fire Apparatus Replacement – The City has invested in recent years in the replacement of

several major pieces of Fire Apparatus, particularly a ladder truck, engines and command

vehicles. In FY 2019-20, staff will increase funding set aside to replace these apparatuses

and vehicles when they reach end of life.

Staff is in the very early stages of developing the business plan for FY 2019-20. Departmental 

requests are due to the budget team shortly, with meetings with the City Manager and Administrative 

Services Director in Mid-April. The budget team will meet with the Fiscal Review Committee in the 

end of April/beginning of May. All leading to a review of the budget concept with the full Council 

in the latter part of May and a public hearing on the budget for adoption in the middle of June. 

______________________________________________________________________________ 

RECOMMENDATION:  It is recommended that the Council: 

1. Receive the staff’s presentation.

2. Adoption of Budget Amendment Resolutions:

a. Council Adoption of Resolution No. 2019-___: Adopting the 3rd Amendment to

the Annual Appropriation Resolution No. 2018-68 to Appropriate Mid-Year

Budget Adjustments for Additional Costs in Various Accounts Organization Wide.

b. Agency Adoption of Resolution No. SA 2019-__: Adopting the 1st Amendment to

Resolution No. SA 2018-01 to Appropriate Mid-Year Budget Adjustments Related

to Employee Memorandum of Understanding Implementation.

c. Authority Adoption of Resolution No. HA 2019-__: Adopting the 1st Amendment

to Resolution No. HA 2018-02 to Appropriate Mid-Year Budget Adjustments

Related to Employee Memorandum of Understanding Implementation.

______________________________________________________________________________ 

ATTACHMENTS: 

1. Presentation slides.
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2. Council Resolution No. 2019-___: Adopting the 3rd Amendment to the Annual

Appropriation Resolution No. 2018-68 to Appropriate Mid-Year Budget Adjustments for

Additional Costs in Various Accounts Organization Wide.

3. Agency Resolution No. SA 2019-__: Adopting the 1st Amendment to Resolution No. SA

2018-01 to Appropriate Mid-Year Budget Adjustments Related to Employee

Memorandum of Understanding Implementation.

4. Authority Resolution No. HA 2019-__: Adopting the 1st Amendment to Resolution No.

HA 2018-02 to Appropriate Mid-Year Budget Adjustments Related to Employee

Memorandum of Understanding Implementation.
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BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF SUISUN CITY:

Increase/

(Decrease)

TO: CITY MANAGER 118,200$   

City Council, City Clerk, City Treasurer, City 

Manager

TO: ADMINISTRATIVE SERVICES DEPARTMENT 47,400$   

Administrative Services Administration, 

Accounting, Utility Billing & Collection

TO: POLICE DEPARTMENT 163,200$   

Police Administration, Police Support Services, 

Code Enforcement, Police Operations

TO: FIRE DEPARTMENT 77,000$   

Fire Operations, Emergency Preparedness

TO: BUILDING & PUBLIC WORKS DEPARTMENT 23,000$   

Building & Public Works Administration, 

Building Inspection, Engineering, Landscape 

Maintenance, Building Maintenance

TO: DEVELOPMENT SERVICES DEPARTMENT 40,500$   
Economic Development, Planning

TO:

RECREATION & COMMUNITY SERVICES 

DEPARTMENT 21,700$   

Recreation, Community Center, Senior Center 

TOTAL Section 010 491,000$     

Increase/

(Decrease)

TO: BUILDING & PUBLIC WORKS DEPARTMENT 5,400$   

Street Maintenance

TOTAL Section 105 5,400$   

THAT Section 105 of Part III of the Annual Appropriation Resolution No. 2018-68 be and is hereby 

amended as follows:

THAT Section 010 of Part III of the Annual Appropriation Resolution No. 2018-68 be and is hereby 

amended as follows:

RESOLUTION NO. 2019-__

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SUISUN CITY

ADOPTING THE 3rd AMENDMENT TO THE ANNUAL APPROPRIATION  RESOLUTION 

NO. 2018-68 TO APPROPRIATE MID-YEAR BUDGET ADJUSTMENTS FOR ADDITIONAL 

COSTS IN VARIOUS ACCOUNTS ORGANIZATION WIDE 
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Increase/

(Decrease)

TO: BUILDING & PUBLIC WORKS DEPARTMENT 200$            

Waste Reduction & Recycling

TOTAL Section 130 200$            

TO: POLICE DEPARTMENT 1,900$         

Police Operations

TOTAL Section 152 1,900$         

TO: RECREATION & COMMUNITY SERVICES 

DEPARTMENT 1,400$         

Recreation

TOTAL Section 158 1,400$         

TO: RECREATION & COMMUNITY SERVICES 

DEPARTMENT 400$            

Recreation

TOTAL Section 171 400$            

TO: BUILDING & PUBLIC WORKS DEPARTMENT 6,000$         

Sewer Maintenance

TOTAL Section 185 6,000$         

TO: BUILDING & PUBLIC WORKS DEPARTMENT 16,000$       

Storm Drain & Flood Control Maintenance

TOTAL Section 190 16,000$       

TO: BUILDING & PUBLIC WORKS DEPARTMENT 1,500$         

Public Works Maintenance

TOTAL Section 705 1,500$         

THAT Section 152 of Part III of the Annual Appropriation Resolution No. 2018-68 be and is hereby 

amended as follows:

THAT Section 158 of Part III of the Annual Appropriation Resolution No. 2018-68 be and is hereby 

amended as follows:

THAT Section 185 of Part III of the Annual Appropriation Resolution No. 2018-68 be and is hereby 

amended as follows:

THAT Section 190 of Part III of the Annual Appropriation Resolution No. 2018-68 be and is hereby 

amended as follows:

THAT Section 705 of Part III of the Annual Appropriation Resolution No. 2018-68 be and is hereby 

amended as follows:

THAT Section 171 of Part III of the Annual Appropriation Resolution No. 2018-68 be and is hereby 

amended as follows:

THAT Section 130 of Part III of the Annual Appropriation Resolution No. 2018-68 be and is hereby 

amended as follows:
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TO: BUILDING & PUBLIC WORKS DEPARTMENT 13,500$       

Information Technology, Capital Replacement Reserve

TOTAL Section 710 13,500$       

TO: BUILDING & PUBLIC WORKS DEPARTMENT 46,400$       

Public Works Maintenance

TOTAL Section 713 46,400$       

TO: ADMINISTRATIVE SERVICES DEPARTMENT 4,700$         

Liability Self-Insurance

TOTAL Section 715 4,700$         

TO: ADMINISTRATIVE SERVICES DEPARTMENT 6,400$         

Workers' Compensation Self-Insurance

TOTAL Section 750 6,400$         

TO: RECREATION & COMMUNITY SERVICES 

DEPARTMENT 4,000$         

Marina Operations

TOTAL Section 909 4,000$         

TO: RECREATION & COMMUNITY SERVICES 

DEPARTMENT 3,300$         

Marina Fuel

TOTAL Section 909 3,300$         

THAT account titles and numbers requiring adjustment by this Resolution are as follows:

Sources Uses

General Fund

Revenues:

A/C No.  010-70101-0000 Unappropriate Beginning Balance 189,200$     -$                 

A/C No.  010-93410-1910 Operating Contingency 230,000$     -$                 

A/C No.  010-98200-1990 Emergency Reserve 71,800$       

THAT Section 919 of Part III of the Annual Appropriation Resolution No. 2018-68 be and is hereby 

amended as follows:

THAT Section 710 of Part III of the Annual Appropriation Resolution No. 2018-68 be and is hereby 

amended as follows:

THAT Section 713 of Part III of the Annual Appropriation Resolution No. 2018-68 be and is hereby 

amended as follows:

THAT Section 715 of Part III of the Annual Appropriation Resolution No. 2018-68 be and is hereby 

amended as follows:

THAT Section 750 of Part III of the Annual Appropriation Resolution No. 2018-68 be and is hereby 

amended as follows:

THAT Section 909 of Part III of the Annual Appropriation Resolution No. 2018-68 be and is hereby 

amended as follows:

Item 14 
Attachment 2

163



Appropriations:

A/C No. 010-90110-1020 Regular Salary 1,000$         

A/C No. 010-90350-1020 Other Employee Benefits 800$            

A/C No. 010-90110-1030 Regular Salary 100$            

A/C No. 010-90110-1710 Regular Salary 24,800$       

A/C No. 010-90350-1710 Other Employee Benefits 1,500$         

A/C No. 010-90999-1710 Payroll Contingency 90,000$       

A/C No. 010-90110-1750 Regular Salary 1,500$         

A/C No. 010-90350-1750 Other Employee Benefits 1,500$         

A/C No. 010-90110-1810 Regular Salary 900$            

A/C No. 010-90350-1810 Other Employee Benefits 900$            

A/C No. 010-90110-1815 Regular Salary 200$            

A/C No. 010-90350-1815 Other Employee Benefits 200$            

A/C No. 010-90110-1820 Regular Salary 5,100$         

A/C No. 010-90350-1820 Other Employee Benefits 5,100$         

A/C No. 010-90110-1830 Regular Salary 21,300$       

A/C No. 010-90350-1830 Other Employee Benefits 10,700$       

A/C No. 010-90110-2310 Regular Salary 7,600$         

A/C No. 010-90350-2310 Other Employee Benefits 2,200$         

A/C No. 010-93410-2310 Operating Contingency 20,000$       

A/C No. 010-90110-2320 Regular Salary 19,900$       

A/C No. 010-90350-2320 Other Employee Benefits 18,000$       

A/C No. 010-90110-2326 Regular Salary 4,000$         

A/C No. 010-90350-2326 Other Employee Benefits 5,000$         

A/C No. 010-90110-2350 Regular Salary 75,700$       

A/C No. 010-90350-2350 Other Employee Benefits 10,800$       

A/C No. 010-90110-2610 Regular Salary 13,300$       

A/C No. 010-90350-2610 Other Employee Benefits 13,700$       

A/C No. 010-91431-2610 Contract Services Other 50,000$       

A/C No. 010-90110-3410 Regular Salary 5,700$         

A/C No. 010-90350-3410 Other Employee Benefits 5,200$         

A/C No. 010-90110-3505 Regular Salary 26,600$       

A/C No. 010-90350-3505 Other Employee Benefits 3,000$         

A/C No. 010-90110-3310 Regular Salary 2,100$         

A/C No. 010-90350-3310 Other Employee Benefits 2,000$         

A/C No. 010-90110-3350 Regular Salary 2,000$         

A/C No. 010-90350-3350 Other Employee Benefits 2,200$         

A/C No. 010-90110-6005 Regular Salary 2,400$         

A/C No. 010-90350-6005 Other Employee Benefits 2,500$         

A/C No. 010-90110-6007 Regular Salary 2,500$         

A/C No. 010-90350-6007 Other Employee Benefits 2,200$         

A/C No. 010-90110-6010 Regular Salary 2,300$         

A/C No. 010-90350-6010 Other Employee Benefits 2,800$         

A/C No. 010-90110-8610 Regular Salary 3,100$         

A/C No. 010-90350-8610 Other Employee Benefits 3,600$         

A/C No. 010-90110-8680 Regular Salary 800$            

A/C No. 010-90350-8680 Other Employee Benefits 800$            

A/C No. 010-90110-8750 Regular Salary 4,200$         

A/C No. 010-90350-8750 Other Employee Benefits 5,000$         

A/C No. 010-90110-8760 Regular Salary 3,200$         

A/C No. 010-90350-8760 Other Employee Benefits 1,000$         

Total 010 Fund 491,000$     491,000$     
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Sources Uses

Gas Tax Fund

Revenues:

A/C No.  105-70101 Fund Balance 5,400$         -$                 

Appropriations:

A/C No. 105-90110-8760 Regular Salary -$                 2,800$         

A/C No. 105-90350-8760 Other Employee Benefits -$                 2,600$         

Total 105 Fund 5,400$         5,400$         

Sources Uses

AB939 Solid Waste Diversion Fund

Revenues:

A/C No.  130-70101 Fund Balance 200$            -$                 

Appropriations:

A/C No. 130-90110-8760 Regular Salary -$                 100$            

A/C No. 130-90350-8760 Other Employee Benefits -$                 100$            

Total 130 Fund 200$            200$            

Sources Uses

School Resource Officer Grant Fund

Revenues:

A/C No.  152-70101 Fund Balance 1,900$         -$                 

Appropriations:

A/C No. 152-90110-8760 Regular Salary -$                 1,900$         

Total 152 Fund 1,900$         1,900$         

Sources Uses

Alcohol Tobacco & Other Drugs Grant Fund

Revenues:

A/C No.  158-70101 Fund Balance 1,400$         -$                 

Appropriations:

A/C No. 158-90110-8619 Regular Salary 700$            

A/C No. 158-90350-8619 Other Employee Benefits -$                 700$            

Total 158 Fund 1,400$         1,400$         

Sources Uses

Prop. 49 After-School Program Grant Fund

Revenues:

A/C No.  171-70101 Fund Balance 400$            -$                 
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Appropriations:

A/C No. 171-90110-8650 Regular Salary 200$            

A/C No. 171-90350-8650 Other Employee Benefits -$                 200$            

Total 171 Fund 400$            400$            

Sources Uses

Sewer Maintenance Fund

Revenues:

A/C No.  185-70101 Fund Balance 6,100$         -$                 

Appropriations:

A/C No. 185-90110-6310 Regular Salary 3,300$         

A/C No. 185-90350-6310 Other Employee Benefits -$                 2,800$         

Total 185 Fund 6,100$         6,100$         

Sources Uses

Storm Drain & Flood Channel Maintenance Fund

Revenues:

A/C No.  190-70101 Fund Balance 1,600$         -$                 

Appropriations:

A/C No. 190-90110-6315 Regular Salary 800$            

A/C No. 190-90350-6315 Other Employee Benefits -$                 800$            

Total 190 Fund 1,600$         1,600$         

Sources Uses

Municipal Facilities & Equipment Fund

Revenues:

A/C No.  320-70101 Fund Balance 30,000$       -$                 

Appropriations:

A/C No. 320-96900-3525 CIP Contingency 15,000$       

A/C No. 320-96900-3526 CIP Contingency -$                 15,000$       

Total 320 Fund 30,000$       30,000$       

Sources Uses

Storm Drain & Flood Channel Maintenance Fund

Revenues:

A/C No.  705-70101 Fund Balance 1,500$         -$                 

Appropriations:

A/C No. 705-90110-6380 Regular Salary 900$            

A/C No. 705-90350-6380 Other Employee Benefits -$                 600$            
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Total 705 Fund 1,500$         1,500$         

Sources Uses

Computer Network Maintenance Fund

Revenues:

A/C No.  710-70101 Fund Balance 13,400$       -$                 

Appropriations:

A/C No. 710-90110-3320 Regular Salary 6,900$         

A/C No. 710-90350-3320 Other Employee Benefits -$                 6,500$         

Total 710 Fund 13,400$       13,400$       

Sources Uses

Public Works Maintenance Fund

Revenues:

A/C No.  713-70101 Fund Balance 46,400$       -$                 

Appropriations:

A/C No. 713-90110-6395 Regular Salary 22,000$       

A/C No. 713-90350-6395 Other Employee Benefits -$                 24,400$       

Total 713 Fund 46,400$       46,400$       

Sources Uses

Liability Self-Insurance Fund

Revenues:

A/C No.  715-70101 Fund Balance 4,700$         -$                 

Appropriations:

A/C No. 715-90110-1770 Regular Salary 2,400$         

A/C No. 715-90350-1770 Other Employee Benefits -$                 2,300$         

Total 715 Fund 4,700$         4,700$         

Sources Uses

Workers' Compensation Self-Insurance Fund

Revenues:

A/C No.  750-70101 Fund Balance 6,400$         -$                 

Appropriations:

A/C No. 750-90110-1780 Regular Salary 3,200$         

A/C No. 750-90350-1780 Other Employee Benefits -$                 3,200$         

Total 750 Fund 6,400$         6,400$         
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Sources Uses

Marina Operations Fund

Revenues:

A/C No.  909-70101 Fund Balance 4,000$         -$                 

Appropriations:

A/C No. 909-90110-8910 Regular Salary 3,200$         

A/C No. 909-90350-8910 Other Employee Benefits -$                 800$            

Total 909 Fund 4,000$         4,000$         

Sources Uses

Marina Fuel Fund

Revenues:

A/C No.  919-70101 Fund Balance 3,300$         -$                 

Appropriations:

A/C No. 919-90110-8920 Regular Salary 400$            

A/C No. 919-90350-8920 Other Employee Benefits -$                 2,900$         

Total 919 Fund 3,300$         3,300$         

Sources Uses

Asset Management Fund

Revenues:

A/C No.  908-81010 From General Fund 50,000$       -$                 

Appropriations:

A/C No. 908-93310-3518 Professional Services -$                 50,000$       

Total 908 Fund 50,000$       50,000$       

          AYES: COUNCILMEMBERS

          NOES: COUNCILMEMBERS

          ABSENT: COUNCILMEMBERS

          ABSTAIN: COUNCILMEMBERS

WITNESS my hand and seal of the said City this 5th day of March 2019.

Linda Hobson, CMC

City Clerk

ADOPTED AND PASSED at a regular meeting of the City Council of the City of Suisun City duly held on 

the 5th day of March, 2019 by the following vote:

THAT the purpose is to appropriate funds to make mid-year budget adjustments for additional costs in 

various citywide accounts. 

Item 14 
Attachment 2

168



BE IT RESOLVED BY THE SUISUN CITY SUCCESSOR AGENCY TO THE 

REDEVELOPMENT AGENCY:

Increase/

(Decrease)

TO: DEVELOPMENT SERVICES DEPARTMENT 18,300$   

Successor Agency Administration

TOTAL Section 901 18,300$   

Increase/

(Decrease)

TO: DEVELOPMENT SERVICES DEPARTMENT 16,700$   

Successor Housing Agency

TOTAL Section 901 16,700$   

THAT account titles and numbers requiring adjustment by this Resolution are as follows:

Sources Uses

SA Administration Fund

Revenues:

A/C No. 901-70101 Fund Balance 18,300$   -$   

Appropriations:

A/C No. 901-90110-3511 Regular Salaries 14,700$   

A/C No. 901-90350-3511 Other Employee Benefits -$  3,600$   

Total SA Admininstration Fund 18,300$   18,300$   

RESOLUTION NO. SA 2019-__

A RESOLUTION OF THE SUISUN CITY CITY COUNCIL ACTING AS THE SUCCESSOR 

AGENCY TO THE REDEVELOPMENT AGENCY OF THE CITY OF SUISUN CITY 

ADOPTING THE 1ST AMENDMENT TO RESOLUTION NO. SA 2018-01 TO 

APPROPRIATE MID-YEAR BUDGET ADJUSTMENTS RELATED TO EMPLOYEE 

MEMORANDUM OF UNDERSTANDING IMPLEMENTATION

THAT Section 901 of Part III of the Annual Appropriation Resolution No. SA 2018-01 be and is 

hereby amended as follows:

THAT Section 903 of Part III of the Annual Appropriation Resolution No. SA 2018-01 be and is 

hereby amended as follows:
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Sources Uses

SA Housing Fund

Revenues:

A/C No. 903-70101 Fund Balance 16,700$       -$                 

Appropriations:

A/C No. 903-90110-3514 Regular Salaries 12,200$       

A/C No. 903-90350-3514 Other Employee Benefits -$                 4,500$         

Total SA Housing Fund 16,700$       16,700$       

          AYES: BOARDMEMBERS

          NOES: BOARDMEMBERS

          ABSENT: BOARDMEMBERS

          ABSTAIN: BOARDMEMBERS

WITNESS my hand and seal of the said Housing Authority this 5th day of March 2019.

Linda Hobson, CMC

City Clerk

ADOPTED AND PASSED at a regular meeting of the Suisun City Housing Authority duly held on 

the 5th day of March, 2019 by the following vote:

THAT the purpose is to appropriate retained earnings for supplemental administrative support. 
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BE IT RESOLVED BY THE SUISUN CITY HOUSING AUTHORITY:

Increase/

(Decrease)

TO: DEVELOPMENT SERVICES DEPARTMENT 9,500$   

Housing

TOTAL Section 945 9,500$   

THAT account titles and numbers requiring adjustment by this Resolution are as follows:

Sources Uses

Housing Administration Fund

Revenues:

A/C No. 945-70101 Fund Balance 9,500$   -$   

Appropriations:

A/C No. 945-90110-3490 Regular Salaries 4,800$   

A/C No. 945-90350-3450 Other Employee Benefits -$  4,700$   

Total HA Admininstration Fund 9,500$   9,500$   

 AYES: BOARDMEMBERS

 NOES: BOARDMEMBERS

 ABSENT: BOARDMEMBERS

 ABSTAIN: BOARDMEMBERS

WITNESS my hand and seal of the said Housing Authority this 5th day of March 2019.

Linda Hobson, CMC

City Clerk

ADOPTED AND PASSED at a regular meeting of the Suisun City Housing Authority duly held on 

the 5th day of March, 2019 by the following vote:

THAT the purpose is to appropriate retained earnings for supplemental administrative support. 

RESOLUTION NO. HA 2019-__

A RESOLUTION OF THE SUISUN CITY HOUSING AUTHORITY ADOPTING THE 1ST 

AMENDMENT TO THE ANNUAL APPROPRIATION RESOLUTION NO. HA 2018-02 TO 

APPROPRIATE MID-YEAR BUDGET ADJUSTMENTS RELATED TO EMPLOYEE 

MEMORANDUM OF UNDERSTANDING IMPLEMENTATION  

THAT Section 945 of Part III of the Annual Appropriation Resolution No. HA 2018-02 be and is 

hereby amended as follows:
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